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Basic Text Editing cCDh a»

Infix enables you to edit text in a PDF document as if you were using a regular word
processor.

Open the PDF to be edited.

The New Hyundai Coup

From the toolbar select the Text
tool. T

Click the mouse on the text to be edited.

Edit the text - in this example the letter

Get lmllﬂ heart “r" has been added to “your”,
Illlmllillg EII "" d »1@=The red box indicates that the text box

is too small to show all the text. The text

9 The New Hyundai Coup box needs to be expanded.
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< Getyourfheart -

 pumping. Gofora

L O—0

€ The New Hvundai Coun

| O
Get your heart pumping.
r
~__ Goforaburn..
.

The New Hyundai Coup

0 ve of motoring s

Save Changes

[ Add Wakermark. |

Activake Mow,..

There are 3 ways ko save your edited document:

Add a watermark to edited pages.
This costs nothing & can be removed later.

Buy 3 'saves', Each 'save' remaoves watermarks
From an edited document, There is a small Fee

Far this,

Buy a full license For Infix so all documents can
be saved without watermarks,

Find out how to get a Full license For Free.

Help

] [ Cancel ]

Q [

To reveal the missing text, resize the text
box.

Drag the left & right resize handles
outwards to make the box slightly wider.

The text now fits on two lines as before.

Save the changes you have made to your
PDF.

If you have the free version of Infix you
will see this dialogue box.

You have the option to save your PDF
with a watermark added to edited pages.
The watermarks can be safely removed at
a later date.

The second option allows you to save the
PDF without a watermark for a small fee.

The third option activates your copy of
Infix using the activation key supplied
when you purchase the product. After
activation watermarks are no longer
added to PDFs.



Form Filling
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Infix can be used to quickly fill-in basic PDF forms. These are simply PDF versions
of traditional paper forms that would otherwise have to be printed out, filled-in by
hand then scanned back into the computer.

Using Infix you can speed up the entire process while keeping the form entirely
computerised and available to email to a third party.

Infix Form Filler presents a simplified interface for the sole purpose of filling-in
forms. It is a free version of Infix that always applies a very small watermark to the

bottom of each edited page.

Infix.exe

'0" Interactive Form Detected
= This dacument contains an intaractive Form. Any edits yau make may be

obscured by the Form fields when viewed in another PDF viswer,

o Convert it to a plain POR

Twant to fill-in the Form using Infix's Text Plus tool

5 Leaveitasitis
Twant to edit the fixed parts, nat the Form-elements

= vievers such as Adobe Reader can sometimes be used to fill-in
ractive Forms

Claim of Tax Treaty Benefits (if applice
9 | certify that (check all that apply):

a [ The beneficial owner is a resident of :............... B

b [ required, the U.S. taxpayer identification number is ¢

¢ [] The beneficial owner is not an individual, derives the it
applicable, meets the requirements of the treaty provis

d ] The beneficial owner is not an individual, is claiming tr
U.S. trade or business of a foreign corporation, and m

e [ The beneficial owner is related to the person obligatec
Form 8833 if the amount subject to withholding receiv

® i

é Special rates and conditions (if applicable—see instructicv
7 >

S0k iL00i st

Open a PDF to be filled-in.

If your PDF has interactive elements (not
just a simple form) you will be asked if
you want to remove them.

If you leave them in and fill-out the form,
the interactive elements will obscure
your answers when viewed in other PDF
viewers.

Select the Text Plus tool. .E'

As you move the mouse over the
form, Infix will highlight what it thinks are
the areas to fill-in.

ation numbs

Click on a highlighted area to begin
typing into it.

Hold the Control key and click to ignore
Infix's guess, and simply create a small,
single-line text box.



12 Quick Start Guide

a D The beneficial owner i
b kel If required, the U.S.
c |:| The beneficial owner

Notes

If Infix thinks the item under the mouse
looks like a check-box, it changes the
cursor to a pointing hand.

Click to mark the box with an X.
Click again to remove the X.

Hold the Control key and click to ignore
the check-box and create a small, single-
line text box.

Use the Text Plus tool to create new text boxes in any kind of PDF not just form-style

documents.

The Text Plus tool does not edit existing text - only text created by the tool either
during this session or from when the PDF was last edited.

Since Infix is making a guess as the shape and location of editable areas, it may
sometimes arrive at an incorrect decision. In this case, hold down Control as you click

to ignore the guess.

Filled-in forms are normal PDFs that can be viewed and printed by any PDF viewing

application.
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Infix can be used to adjust the hidden text associated with a scanned document.
This text is generated by OCR (Optical Character Recognition) software from a

scanned image of a printed page.

The OCR text is hidden in the PDF so that it can be searched. Often there are errors
in the hidden text that can be difficult to fix because it is hidden.

9 ocr34.pdr - Infix LE®

Fie Edt Vew Document Tet Object Todks Hep
®R8 000, YANEEE A TBE Sy

S B LU KA |===p

! BUHLER, a. a. O,
? SEIPERT, 2. a. O.

Er

( Einu
, ,
o~@ 11 BB S ST okl b 2 AN O 8L

@& CCR Corrections Mode

== Make corrections to hidden text in scanned PDFs produced by OCR
applications.

4 Start OCR mode

©nly use this mode for documents made from scanned images.

< Stay in normal editing mods

9 details »>

9 ocr34,pdf - Infix. 0E®
Fle Et Vew Doumet Tt Obect Tods Heb
@BR8 DNEEOAHEE YA TR S,

=|B s uaal==

| BUHLBR, 1. a. O,
2 SBIFBRT, a. a. O.

(Eing.

e.@ 11 gile 8l Wkl N\ O &g
A 224x 14920 wm

Open the PDF to be corrected then
choose Document->0CR Corrections->Start

The example shows a scanned page with
real OCR text hidden.

Since OCR mode could cause a PDF to be
substantially changed, you will be asked
to confirm your choice.

Choose the “Start OCR mode” option if
you wish to begin.

The hidden text is made visible and the
scanned image is faded and locked so
that it isn't accidentally moved during
editing.

You can now edit the text whilst making
reference to the original content in the
image.
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9 ooras.pu-nfix

File Edt View Document Text Object Tools Help
BES D00, UeuFE v [TB
TimesRoman - ms o |[E]== B /U

i g T T T T PR =
CIICIITCII, SOUII UdIIIIt III

! BUHLBR, a. a. ‘O.‘
? SBIFERT, a. a. O.

>
- ® 1 cilE 8 T ok g o
A 2024 x 149210 o

Notes

This example shows some corrections
(shown in red because Show Changed
Text has been enabled in the Preferences
dialogue box).

After all corrections have been done,
choose:

Document->0CR Corrections->Finish. The
OCR text, including any edits you made
will become invisible and the scanned
image restored to its normal density.

+ If your document happened to contain any non-ocr text added after the scanning
process, this too will be hidden at the end of the correction process.

*  Choose View->Show Text Frames to see the boundaries between different blocks of

text.

+ Changing the colour of the OCR text can make it easier to distinguish from the
background image. This will not effect the finished PDF.

+  Some OCR packages create many small text blocks that are difficult to edit. Use the
Marshal Text facility in Infix Pro to merge disjoint blocks of text into a single, editable

text block.
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Quick Start Guide 15

When you save your edited PDF using the free version of Infix, a watermark is

added to each modified page.

You can avoid adding a watermark even when using the free version of Infix by

using the Pay & Save option.

You will need internet access in order to use Pay & Save.

Save Changes

There are 3 ways ko save your edited document:
Add a watermark to edited pages.
Add Watermark This costs nothing & can be removed later,
3'saves', Each 'save’ removes watermarks
Pay & 5ave, .. F

an edited documnent. Thers is a small fee
It this,

activate N By a full license For Infix so all documents can
Stk AV T be saved without watermarks.

Fird out how to get a fulllicense For Free,

[

. Pay & Save

Y¥ou now have 2 choices:

()

Enter your exisking Pay &
T know my cods... Save key-code

Cpens the Pay & Save web
ite in wour web browser

0=

Notes

Choose Save... or Save As... from the File
menu.

Press the Pay & Save button to save your
PDF without a watermark.

If you don’t have a Pay & Save code
already, press Buy a save code .

If you do have a code that you think may
still be valid, press | know my code... and
skip to step 5.

+  Avoid editing watermarked documents with other PDF editing software.

+ The Pay & Save feature is only available in Infix Standard Edition.
« Infix Form Filler always adds a watermark and so this dialogue box does not appear.
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12 kceni - Shopping Basket - Hozilla Firefox

>
@ .
;

O mmaE= 2 B

Pay & Save

Once you have purchased vour new Pay & Save, you
can save your document.

‘fou don't need ko enker vour new 'Pay & Save' code
nawy, it's all done Far vou behind the scenes by Infix
during the purchase. Just press 'Save Document' ko
carry on.

Save Document

Le Help ] [

Pay & Save

*fou should have been sent an email from Iceni with your
Pay & Save kev-code details.

< Back ][ Cancel

Enter your existing key-cade

Save Document

< Back ][ Cancel ]

6 Help ] [

On pressing the Buy... button your web
browser will open and display the Pay &
Save purchase page.

From here you can purchase your Pay &
Save code using a credit card via a totally
secure on-line transaction system.

Your new code is then automatically
registered in Iceni’s on-line database and
a copy is emailed to you for your own
records.

Once you have completed the purchase,
switch back to Infix and press the Save
Document button.

Infix will connect to the on-line Pay & Save
database to verify your recent purchase,
then save the PDF without a watermark.

If you already have a Pay & Save code from
a previous purchase you may be able to
reuse it.

When you buy your Pay & Save codes

you can specify how many ‘saves’

to incorporate into the code. So for
example, if you previously bought a code
for 5 saves and you have used only 3 of
them so far, your code could be used 2
more times before it expires.
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Activating Infix

All editions of Infix will add watermarks to saved PDFs unless you activate the
software using the code supplied when purchased.

Codes are usually provided as part of a purchase receipt email. If cannot find your
code, please contact sales@iceni.com

[ — Choose Help->Buy/Activate...

ct  Tools | Help
ﬁ I_EJ Quick Start Guide

On-line Tukarials L

Topics | J—

Frequently Asked Questions... —]

Suggestions & Feedback. ..

1
| ] Check For Updates... ||

o | Buw/activate, ..

=
BuyiActivate Infix

If you have your activation key code to

) Ackivate using a ki .
already, < hand, press Activate...

Press ko visit a we 4 If you have not yet purchased Infix, press

Purchase buy a license, Yo Purchase.
once you have co
|_9_ This will attempt to open the Infix web
page using your system’s default web
browser.

Once you have bought a license and have
an activation key, press the Activate...
button.
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On-line Activation

Pleaze activate your software

Keycode

Organization [0 ptional]

lceni Technology Ltd

[ hep | [k

Potential Problems

123456 <

Activate online [Uncheck to & <

Your code may be a number or sequence
of numbers and letters or your email
address.

On-line activation is the quickest method.

If your computer does not have an
internet connection, uncheck this box.

If you computer is behind a firewall or web access is blocked in some way, the
activation may not succeed. If this is the case, follow the off-line activation

instructions below.

Off-line Activation

Uncheck the Activate on-line check box to reveal the lower part of the dialogue box.

Please activate your software

Kepcode
123456

Organization [Dptional]
lceni Technology Lid

[ e,

Thiz wergion does not support off-ine activation.

Flease uze the verzion you received when you purchased
your licenze [which does suppart offline activation).

If you cannot locate your puichased version, please email
zales(@iceni.com

Cancel

If you see this message after un-checking
the Activate on-line check box, you need
to obtain a different version of Infix.

As a security precaution, the demo
versions of Infix available from Iceni’s
web site cannot be activated off-line.

Use the download link provided in your
emailed purchase receipt or contact
sales@iceni.com to obtain a version
which does allow off-line activation.



Pleaze activate your software

Keycode
123456

Organigation [Optional]

lzeni Technalogy Lid

ase send the following key to lceni:

| 123456-4a7 aaf82

: activate{@iceni.com

Once you receive your code enter it here:

0=

- 4a7aal2

activate pleaze uncheck this box)

Cancel

| 123456-4a7 2af82
Email : activate@iceni. com
Call :+44 1603 623 283

Once you receive your code enter it here:

6=

e

Cancel

Quick Start Guide 19

Off-line activation is available in the
version of Infix on your CDROM or from
the web link included in your emailed
purchase receipt.

This is the code you should send to
Iceni (your code will be different to that
pictured) . The code changes every time
you install Infix.

Press the Copy button to copy the code
to the clipboard (to avoid copying it by
hand)

Iceni will use the code you send to
generate an off-line activation key-
normally within 24 hours (except at
weekends)

When you receive your off-line key enter
it here.

The key will only work on the computer
you used to generate the code.

It will not work if you have re-installed
Infix on that computer since you
requested the off-line activation.
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Infix Preferences

To modify certain features of Infix, choose File->Preferences...

Preferences

Spell Check & Hyphenation

Controls hyphenation throughout
all text in the PDF.

auto hyphenation <@
=[] Ignore words in UPPERCASE
= [ Ignore words with numbers

== anguage: | English (LK)

To control the hyphenation within
a particular paragraph, select the
Text Edit tool and begin editing
the paragraph in question.

Right-click the mouse in the

Controls how the spell checker behaves and
which dictionary is used.

The choice of spelling dictionary also controls
hyphenation and justification.

It is very important that the language setting
matches the predominant language of your
PDF otherwise you may get poor results when
fully justifying text.

The default language setting is English (US).

paragraph and choose Disable
Hyphenation. (Infix Pro only)

Editing
Init of measurement;: Inches
[]show changed kext in:
Srnark Quokes

Sawing

wibilolbe o borlyn ben coving Filas

Edited text can be highlighted in
the chosen colour. This setting
effects both on-screen display

4 and printing.

Continued ...



When active, Infix saves a
recovery backup of the current
PDF every few minutes. A
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When using File->Save... Infix can make an backup
of the original file named “Backup of myfile.pdf”

This can be disabled for large files or when saving
over networks.

gap of around 10 minutes is Sawing

reasonable. Make a backup when saving files
|:| Bubo-5ave every: minutes
Store lavout info in PDF: Sometimes W

IUser name: | Guy Bushnell

Help ] | ok | [ Cancel

When saving an edited PDF Infix stores
additional information such as tab-stop
positions, paragraph alignments, indents

This is the name that will be

stored in the

generated whenever edits are

and margins etc. This makes it easier to edit made to a PDF.

the PDF using Infix or Infix Server but also
increase the size of the PDF file.

Choose Never if you want to keep the PDF file
as small as possible and do not need to keep

the information.

Choose Always if the increase in file size is less

important than ease of editing (or if you a
making templates for Infix Server)

re

Choose Sometimes to let Infix decide. This is

the default.



Editing Graphics & Images

1=~ Aligning Objects

1== Changing Colour & Line Width (CMYK)
1== Changing Colour (RGB) & Line Width
1=" Copying Colours Between Objects
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1= Grouping Objects

1=" Hiding Objects

1= Importing Objects From Other Documents
1= Inserting New Images

=" Locking Objects

1= Removing Clipping Mask

1== Replacing Images
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1= Scaling Objects (Isomorphic)

1= Selecting Objects

1= Stretching Objects
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Selecting Objects

THE RAIN IN 5P
FALLS MAINLY]

Editing Graphics & Images 23
@@ &

Select the Object tool from the tool
bar. *

Click on a single object to select it.

If objects overlap, the top-most object is
selected. Move or remove the top-most
object to reveal and select objects it
covers.

Some pages are littered with invisible objects making selections difficult. These
objects can usually be safely removed without altering the appearance of the page.

TRE RAIN IN SPAIN
MAINLY ON THL: PLAIN

Notes

Drag out a box to select all objects
touching the box.

Hold Shift to remove objects from the
current selection.

Cut/Copy/Paste may be used on single
objects or groups of objects.

+  Press Backspace or Delete on your keyboard to delete selected objects.

+ Click and drag to move the object or selection of objects to a new position.

*+ Use the cursor keys to move selected objects by 1 point ('/_, inch). Hold the Shift key

as well to move by 10 points.

«  Copy/Paste of graphics between Infix & other applications is not supported.
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Stretching Objects [ standard J_pro ]

Selected objects can be stretched by dragging the handles on the sides or corners
of the selection box. Alternatively, choose Object->Scale Selection... (Infix Pro).

THERAN N SPAIN AN Se'lect the ob-Ject(s) to be stretched *
using the Object tool.

THE RAIN IN SPAIN Drag one of the four side-handles or four
FALLS MAINLY ONTHE PLAIN
corner-handles to stretch.

o
o |

THE RAIN IN SPAIN Selected objects will be stretched to fit
FALLS MAINLY ON THE PLAIN
the box you dragged out.

(3)

Notes

Line widths are adjusted to take account of the scaling.
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Scaling Objects (Isomorphic) @ &»

Objects can be scaled so that their aspect ratio is retained.

Select the objects to be scaled
using the Object tool *

©

Begin dragging one of the side or corner-
handles. While dragging hold down the
Shift key.

The drag box will grow by the same
width and height as long as the Shift key
remains held down.

Stop dragging to complete the scale.

(3]

Notes

Line widths are adjusted to take account of the scaling.
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Rotating Objects ad @»

Selected objects can be freely rotated by any angle. Alternatively, choose
Object->Rotate Selection... (Infix Pro only)

Select the object(s) to be rotated
using the Object tool. h.‘

Now choose the Rotate tool.

Drag the selection’s outline to the desired
orientation.

Hold down the Shift key while dragging
to constrain rotation to 45° angles (0, 45°,
90°, 135° etc.)

Stop dragging to complete the
rotation. *

After rotation, the Object tool will become
active again.




Changing Rotation Origin
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Objects can be rotated around an arbitrary point.

THE RAIN IN SPAIN
FALLS MAINLY ON THE PLAIN

Select the object(s) to be rotated
then select the Rotate tool.

Click the left mouse button to reposition
the origin.

Rectangle’s origin has been moved to the
centre of the circle

Drag the selection’s outline to the desired
orientation.

Hold down the Shift key while dragging
to constrain rotation to 45° angles (0, 45°,
90°, 135° etc.)

Stop dragging to complete the
rotation. *

After rotation, the Object tool will become
active again.
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Changing Colour (RGB) & Line Width GEID €D

All objects (except clipping paths and images) can have a line or stroke colour and
afill colour.

You can choose new colours for either or make the line or fill invisible.

< Circle has red line colour, yellow fill colour

Text has black fill colour and no line colour
(this is common for text)

Black fill, no stroke «

B <« Text has no fill colour and red line colour

To change the colour of the selection
press the Fill Colour or Line Colour
buttons.

These buttons also display the currently
selected colour.

The line and fill colour dialogue boxes
e ndard | Custom offer a simple way of selecting colours
Colors: from the RGB (red-green-blue) colour

space.

COneouine | < Click to make the line colour invisible. A
similar check box exists on the fill-colour

Mew

; dialogue box for removing the fill colour.

. e Control the thickness of the outline by
i I specifying a value in points (‘/72 inch)
A thickness of 0.0 will be rendered as a
hairline.
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Changing Colour & Line Width (CMYK) a»

Infix Pro lets you change the fill and stroke colours of selected objects. Various
different selection methods are offered including a CMYK colour picker.

Press the Colour button to open the
colour picker dialogue box.

The fill and stroke colours are both
displays on the same toolbar button.

Press Swatches... to see a catalogue of all

<« the colours currently in use in the PDF.

Line colour

Switch fill/line colours

Line Wwidth: | 1.0 | points

9’ nelp | [ ok

Fill colour

Short cuts for transparent,
white & black

Notes

+  The simple colour picker used by Infix (Standard) and Infix Form Filler always chooses
colours from the RGB palette. If the selected objects use a different colour space
(such as CMYK), Infix converts the RGB value into CMYK. This can cause a slight
difference in appearance of the colour which is unavoidable when converting
between light and ink-based colour spaces.

«  All versions of Infix retain the original colour space of an object.
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Swatches Catalogue

The Swatches window shows all the colours used in a PDF. It can also be used to

change the colour of selected objects.

]
File Edit | view | Document  Text  Object  Td

= 5 #  ZoomIn Ch

= Zoom Cut

D Actual Size

. Fit In Window
@ Fit widh

0 u r . Fit Wisible
(1.0

B Swatches...

Mo of Colowrs 1 5

Notes

Choose View->Swatches... to open the
swatches catalogue.

There may be a short delay while the
catalogue is built.

The catalogue shows the component
values of each colour and (if available),
the names of separation colours.

Double-click on a colour to change any
selected objects.

CMYK, Gray and Separation colour
values are shown as a percentages from
0to 100.

RGB values range from 0 to 255

Choose between fill or line colour by
clicking on the shape.

Click on the black arrows to swap fill &
line colours.

*  You can restrict the colour available during editing to just those in the PDF orin a
special hidden resource page. See User Restrictions for more information.

»  The swatches catalogue is populated only when a PDF is opened.
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Copying Colours Between Objects a»

Use the Pipette tool to copy the colour from one object to another.

Using the Object tool, select the
object(s) whose colour you wish to *
change.

I - 7 Next choose the Pipette tool from
iBIaCK fl", hno L the toolbar. /ﬁ

N© U

Click the Pipette on an object whose
colour you want to copy.

Black fill,

The fill colour, line colour and line width
of the chosen object is copied to the
selected objects.

DBlack Al |
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Aligning Objects @ &»

Choose the Object tool from the
toolbar. *

Select the objects to be aligned.

Choose Object->Align->Top to align the
tops of the objects together.

All objects in the selection are aligned to
the top-most object.

All the alignment styles are available

= = —
= '?rl or ﬂ ol % from the Object Alignment toolbar.

To show this toolbar choose:
View->Toolbars->Object Alignment

Notes

The order in which you select items for alignment is not important.

Aligning text blocks does not affect the paragraph alignment (justification) of within
the text blocks.
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Importing Objects From Other Documents D @G

To use objects (text, graphics & images) from one PDF in another, open both PDFs
in Infix and use Copy/Paste to transfer between them.

Open one of your PDFs.
Choose File->0pen In New Window... to
open the other PDF as well.

Use the Edit->Copy and Edit->Paste menu
E— - items to copy objects from one PDF
e window to the other

bt Took Heb

r——
R - EIRNTRY & XA
- ====Bsunsal=

Choose Object->Group Selection @ZID
to make the pasted objects easier
to handle.

Fie Eo(MMDvcumsﬂl Text Object Tooks Help
@A OO0, WAEE YNOTEE 2,
7 e s =B L s

Scale and move the placed objects to fit
the space required.

From £14995

B S T o s 0
550

N

Q otors Group

r
\
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Replacing Images cCDh aa»

You can substitute an existing image for another loaded from disc. Supported
image formats are JPEG, TIFF, PNG, BMP and PDF.

Choose the Object tool from the A
toolbar.

Select the image to be replaced, then
choose Edit->Replace Object...

You can also click the right mouse button
to see a similar menu.

In this example a picture of a Volkswagen
Beetle has replaced the old image.

The new image is placed inside the
clipping mask (pink outline) used by the
old image.

The new image is automatically selected
after being inserted.

Scale the new image by dragging one of
the resize handles outwards.

A - l Hold the Shift key at the same time to
ensure the aspect ratio is maintained.

©Frome100s




I
@ otors Group

From £14995

Qnarifirafinn incliidse: Air randitinnina
L ———
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The new image needs to be moved to the
centre of the clip mask.

Drag it to its new position using the
mouse or nudge it using the cursor keys
(and Shift for larger steps).

The finished result after scaling and
repositioning the new image.
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Inserting New Images

You can add any number of new images to your documents.

Insert Image. .. Ckrl+5hift+D |

o Find. .. ChrF
I\

The New Hyundai Coup

il

Choose Edit->Insert Image... then choose
an image from the file selector.

Choose from JPEG, PNG, TIFF and BMP
image formats.

The new image appears on screen. No
clipping is applied, so the entire image is
visible.

In this example, the new image has been

moved and scaled.

You can apply a clipping mask to the
image- see the following page.
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Removing Clipping Mask (G

Clipped objects can be moved independently of their clip masks. Objects can also
be “popped” from their clip masks revealing the entire object.

_ Choose the Object tool.
The New Hyundai Coupe ) -
The car image (selected) is clipped
%‘ by the oval clipping mask (shown in
= I ink).
S p
0
4
8
=
o Specification includes: Air conditioning
ABS with EBD

To remove the image from its clipping
mask choose :
Object->Clipping Mask->Remove From Clip.

ccccccccccccccccccc

I The image is now fully visible.

The New Hyundai Coup The clipping mask still exists and is
P | - shown in pink behind the image.

Cvnm £1A00K

Note

Clip masks only become visible (outlined in pink) when the Object Select tool is
active.
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Creating Clipping Masks a»

Any object or group of objects can have a clipping mask applied. The mask ensures
only parts of the object are visible. This is often useful for images where you may
want to hide the background for example.

Cbject Toos Heb

In this example, we want to apply a
yREBE SN2 T B & A e . o .
Ersoiunmc=ss clipping mask to the image of the car.

A shape is drawn using the drawing tools.

SN2 T B i A Do

e ———— ; This shape will be used to make the
clipping mask.

Any path may be used as clipping path,
not simply those created using the built-
in drawing tools.

Object Took Heb

BETCTT RTOEL & T3 With the new shape selected, choose
: Object->Clipping Mask->Convert To Clip.

====/B7Uaal==

== - The shape will then become a pink
outline.

Now select both the clip path and the
image and choose :
Object->Clipping Mask->Add To Clip.

7 >
ee i G2 EN0 & B S T ok
A osxi100n ]
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— The image has now been added to the
- clipping mask. The parts of the image

- ‘ — : — that are “outside” the mask are not
displayed.

You can still move the mask and objects
within it independently.

>
1@ i G2 ENO BB ST Ao &
A - 8.50x 11.00in NIM

Notes
+  Any empty clipping masks are automatically removed when a PDF is opened.
+ Clip paths have no line width, fill or stroke colour
« Clip paths can be moved independently of the objects being clipped.
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Locking Objects [P
Objects can be locked to inhibit accidental editing.

To Lock:

+ Using the Object tool, select the object(s) to be locked. h

+ Choose Object->Lock Selection or
* Right-click the mouse and choose Lock Selection

Objects will remain locked even after the PDF is saved and re-opened.

Unlocking Individual Objects:
* Choose the Object tool and move the mouse cursor over the object. A
* Right-click the mouse and choose Unlock Object/s.

The object(s) under the mouse cursor will be unlocked and selected.

Unlocking All Objects
+ Choose Object->Unlock All

Hiding Objects am»
To make editing complex artwork easier, objects can be temporarily hidden.

To Hide:
+ Using the Object tool, select the object(s) to be hidden A
+ Choose Object->Hide Selection

Hidden objects will become visible again the next time the PDF is loaded.

To Show:
* Choose Object->Show All

Grouping Objects a»

Objects may be grouped together to make editing easier.

To Group:

+ Using the Object tool, select the object(s) to be grouped A
+ Choose Object->Group Selection or

* Right-click the mouse and choose Group Selection

Groupings remain even after the PDF has been saved and reopened.

To Ungroup:

« Select the group(s) to be ungrouped using the Object tool
* Choose Object->Ungroup Selection or

* Right-click the mouse and choose Ungroup Selection
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On-Screen Display
1. Select the “Text Tool” from the tool bar. I

2. Click on a block of text to begin editing.

The formatting bar and ruler will activate and a text box will be drawn around the
text block being edited.

Caret (black bar) .
Formatting toolbar i
Text is inserted here 9 Ruler & Margins
I === B J U & A === _

Get your heart pumping. <« — s e

Paragraph End

Go ior a h“rn... S (Return)

Space character
(pink dot)

Text box with 4
resize handles

Notes

+  When you begin editing, spaces, paragraph marks and line-breaks will show up in
pink. These will become invisible again when you finish editing.

+  Choose View->Show Invisibles to disable this behaviour. Standard Pro

+  See Fonts In PDF for details of how certain fonts can make editing difficult.

+  Choose View->Text Box Frames to outline all text boxes during text editing. a»



Creating New Text Boxes

Using The Text Tool
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New text can be added at any time by dragging out a new text box of the required

size.

rE=====
C

DOEO. YQEEEH 2 2[T|B £ o
man -1 s|El=== B s u & a=|=T

New Text Box‘

o

Using The Text Plus Tool

Select the Text tool from the T
toolbar.

Click and drag to create a new text box.

After a short delay, the text box will be
created ready for editing.

Choose the required font and size from
the formatting bar before editing.

A new, single-line text box can be added at any time.

DEE. GAEEE %, o T[B A §ow
an -5 - [Sl=== B s u & A==
N SRR — SO

‘Eing;]ﬁ: line box that stretche 41

Select the Text Plus tool from the
toolbar. .E'

Click to create a new, fixed size text box.
As you type into this box it will stretch.

The box can be resized by dragging
on the North, South, East, West resize
handles as normal.

Text boxes created this way will be
editable in all the free versions of Infix.
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Editing Text Across Columns & Pages

Link multiple text boxes into a chain and reflow the text across the whole chain.

beokmark it should they wish o refer
10 scarch resulls at a later date,

Zoom In/ Out
To aid In adibliy, vishors may
change Lhe zoom faclor when view-
ing 2 page. The defaull conflgustion
provide a range of zoom factoss from
500 10 200 though you can change
1his 10 sull your own document siyle:
Usicode & QKY Support

The software Is fully able to deal with
double-byte foris. All HTML output is
encoded as UTF-8, an unambiguous
and universal standacd for incorporal-
ing double-byte unicode characters n
HIML.

Fresco also handles most Japanese,
Chinese, Korean and Vietnamese
(GKV) lingage documests encoded
using any of Adobe's standard font
encodings. Addilonal font encodings

A Fas e Vs s

[Fresco-Cal-ls-a-web

[bookma ii-should-they-wshlorcler

[eame1hal- convertss PDF-into- HTML
rctalning. all- longes.s graphics: and)
Lavout o

EDF. besviewed di

owscascheesultseatalater-dates

|Zoom In/-Outf

[To- aids in« readabiliy,» vistors: ma

ebob i for

The-defaull

plug-ins.|

Focsco-offcrs-vistorsadasier alicenaliveq
b i i

504102004 though-you-canchangd:
i i d 1

I, 4
Due- 10- the- way- In. which- Fresca)
constcucts- pages: userss cans casily

using- thelr. web-browser's. bu lli-in}
llityThi

AILHTMLoutput

[ KV -Suppost|
[The-scftware-ds fully abledo-deal witly
double-b -

UTF-8,:

iz PDF. ¢
machines|
Loa([ize [ >

L.

Chinescs Korcans and- Vielnamesd

Notes

Select the Linked text tool from the Iz
toolbar. T

Click the mouse in the middle of each
column you wish to link together.

The box will highlight and a number will
be displayed in the middle. This number
shows the order in which text will flow
between the boxes.

If you click the same box twice it will be
removed from the flow and the rest of
the text boxes renumbered.

Keep adding further boxes by clicking the
mouse. You can change pages and add
text from different pages to the flow.

When you are ready to begin
editing select the Text tool from I
the toolbar.

+  The text boxes will remain linked together even after you close and re-open the PDF.
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When there is too much text to fit into a text box, the text that overflows is hidden

and is called “overset” text.

To reveal the overset text, make the text box larger or connect it to another text

box so the text can flow between them.

H.S.H.  Prince Philipp, CEO- and
chairman' of the - Liechtenstein
Global Trust (LGT), describes his
company’s new executive educa-
dtion initiative  as a- “truly innov-
ative: and- unconventional  pro-
gram”- where  participants ex-
perience: 10- weeks of “rigorousy
ontal and physical training..."” ‘

This text contains overset text. This is
indicated by the small red square in the
bottom right of the frame.

Resize the box to reveal the hidden text.

Alternatively,
1. click on the overset symbol
2.drag-out a new text box.

The overset text will flow from the old text box into the new one.
Continue linking new text boxes until all the text becomes visible.

H.S.H. Prince- Philipp,” CEO- and
chairman of the - Liechtenstein
Global Trust (LGT), describes his
company’s new- executive educa-
iion initiative- as- a- “truly innov+
ative- and- unconventional pro-
gram” - where  participants ex-
perience- 10- weeks of “rigorous

-

éﬂltal and physical training..."”

Notes

Part of that training will come
from- Wharton's Aresty Institute
of Executiver Education, which
has engaged in an unusual joint
venture with LGT, a- $42 billion
lasset management and private,

anking company- headed by the
second son of the ruling family
of Liechtenstein. - Liechtenstein is
a- small (62 square miles, 30,000
residents) principality  locate
between Switzerland-and Lierman}'fj.‘l

+  When saving a PDF Infix (Standard) and Infix Pro check for overset text and report the

first instance found.
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Merging Text Boxes

Text boxes may be joined together when you need text to reflow as one.

=
With DTS/DD: S0 wailabled: thadikas=ofSany
land: Sharwood sl s:possiblesforthe sbudget-consciousdosbuya
-it-allsaluionforaropndE£600.Sharwood scracking: Dalby
DQI‘EFUI’“Y‘IBCBWI.'lhg'R925-RD5.'GUITE5'II1'31'£400.'bul
there'ssyetanotharwayrinto:D oy Digitaldand ¢

C30LID:LOOKI Na&
P

i yeath pact b rovisionsh h linputs,
the AVR-1100. ! amplasofanupscalaDalby Pra-
giceracaiver. dsdstha.waywith:Denonsproducts itdooksa dith

1

|0Id—|= hiane: the «fk demeanoundoas
o"ums-wnfrjsn;s.' —

=
ith DTS/DD:- S0 alatied thadikesofSony
lands: Sherwood «{ s pos siblesforthe shudget-consciousdobuy=a
|do-it-all:salufiondforaround£600. Sharwood s-cracking. Dolby
Digital-onlyreceiver the:R925-RDS *comesinat£400 but
lthere's-yalanatharwayinto-Dalby: Digitaldand ¢

SOLID: LOOKING!

Insvaryothermasp rihesprovisionabsix-channalinputs,
[tha«AVR-1100sisan cexample.ofanupscalaDolby Pro-
Logic-racaivar. st 2 cts dtdooks-a ditfla)
old-fashiana -demaanoundoes
inspires.confidance.|

(4)

In this example, Infix has split the text
into three boxes.

This will produce the wrong results when
the text is reflowed.

While using the Linked text tool Iz,
choose: T

Text->Text Boxes->Merge Vertically
to join the three separate boxes into one.

Boxes in the same vertical row will be
joined into one.

Text will now flow as a single column and
the results should look better.
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Splitting Text Boxes cCDh a»

Text blocks can be split at paragraph boundaries. This can make editing large
blocks of text faster and helps to avoid reflowing text that does not need it.

Use the Linked text tool to select Iz,
the text box to be split. T

The example shows a large block of text
with complicating formatting.

To edit just the middle paragraph
without reflowing any of the other text,
the text box should be split.

Choose Text->Text Boxes->Split Paragraphs.

The single box is split so that each
paragraph becomes a box, not linked to
any other.

Although the new text boxes are not
linked together, for clarity they have been
linked together in this image to highlight
the effect of splitting.
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exted in community service
r o o Ccansign anwith ay Yes
— 0 Education, Whartan
Suclents Hedping the Home-

teanwhilexlantheqrhysicalhwactive sthere

aresclimbing, sscubasd % boes hocke
raacrunning. srowing. srugh yandsultimads
frishceschlbs f5—
And that's -:|||I1_.'1I|-:=I.'|-.'-K|||'u_|ilx. At hst aount the Whar-
tan Gradwte Asachtion (WGA] — the student-run bady
that prow ides chubs with finandal and managerial asskstance
Vrnsars 3 podessional dubs, 20 athletic dubs, 14 social
eaucl 16 cultural affairs chubs, plus anather A0 that dant

St Tabiioe i iody o Wil o i n

ATR

After splitting, Infix switches to the
Text tool ready for editing.
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Inserting Special Characters o abo

Use the Character Palette dialogue to insert characters that are difficult to enter
directly from the keyboard.

Click on some text to edit using the Text tool. I

Choose Text->Character Palette...

Use the font menu to choose

the required font from

the PDF's fonts and your

computer’s system fonts. Next/Previous font

Characsy Palette

AriakBoldM T v 282

-~
Click on a glyph to
CM|I | S+
Double-click to
insert it into the PDF.
F THBL]|

Character: 5 [10] Invert 4 Poorly formed Type3

LATIN CAPITAL LETTER S [53 fonts may display
Typel [Compact] Embedded Fo upside-down. Press

Invert to rectify this.
[ Inzert ] [ Cloze l

Information about the selected glyph:

*name as used in the PDF (not always available)
- official Unicode description
« type of the font from which it comes
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Using Spell Check @D €D &

After editing it is useful to check the spelling of any new text added. You can check
the spelling of words in three ways:

« check just the words in a text selection
* check words in active text blocks
* check the whole document (if there is no active text block)

The spell check dialogue box is accessed from Edit->Check Spelling... menu or by
pressing the F7 function key.

The Spelling Dialogue Box

Misspelled word is
shown here. Type corrections here

Ignore this word and move onto next
suspect

Spelling
Ignore this word for the rest of the
check.

Suspeck: | Trumpkan

Found on page 1

Changs To: | [NTeEs] ) | [
Suggestions: | TN ~

Trurnp-ton
Trumpeting

Adds suspect word to user dictionary
(See Appendix, “Custom Spelling
Dictionaries”)

Replace suspect word with correctly
spelled alternative.

Change Al

Replace suspect word for correctly
spelled alternative this time and every

Language:  English (LK) other time for this checking session.

Double-click on a suggestion to make
the change or single-click then press
Change All.

Language used for spell check. Can be
changed from File->Preferences... menu



Found on page 1

e To:
pestions: |[ETT R ~

Trurnp-tan
Trurnpeking
Brampton
Trumping

o Trumpet

Suspect: obile Ignore

Do you want ko check the rest of the document?

\E) Finished checking selection,

[ ‘es ] [ Mo

[=lnin =)
| bailer [

boil b
QJage: English (LK)
Notes
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Start the spell check by choosing I
Edit->Check Spelling... or press F7.

As each suspect word is displayed in the
dialogue box, Infix will also highlight the
word on the page.

You can type a new word into the Change
To: box or select one of the words Infix
has suggested then press Change.

When the selected text has been
checked, you will be asked if you wish to
check the rest of the PDF.

+  See Fonts In PDF for details of how fonts can effect the editing of text.

+ Be careful when changing text in paragraphs with unusual shapes (such as those
that flow around graphics). When the paragraphs are reflowed, their layout may be
lost. See Advanced Editing for methods of dealing with this.

+ Ifthe words shown in the Suspect: window seem garbled or include strange
characters it indicates that the text cannot be extracted correctly from the PDF. This
is caused by improper encoding of the PDF’s fonts and cannot be remedied with

Infix.

*  You can edit the contents of the spelling dictionary - see Custom Spelling Dictionaries.

+ Infix will warn you if the replacement text cannot be rendered in the font used by
the misspelled text. In this case, you may have to choose a different font for the text.

»  Words that include numbers cannot be learnt by the spell checker. You can however,
skip checking such words using the Ignore All button.
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Spelling Preferences

Choose File->Preferences... or press Ctrl-K to open the Preferences dialogue box. You
can choose from 24 language dictionaries for use during spell checking. You can
also control checking of words with numbers and upper case words.

Preferences

Spell Check & Hyphenation
auka hyphenation

Ignore words in UPPERCASE _

L Control the checking of UPPERCASE words

7] Ianore wards with numbers and words that include numbers.

=== Choose the language required from the
Language drop-down list.

Language: |English [{1]:4]

Editing

Unit of measurement: Inches b

Most languages will need to be down loaded

.-ﬁ-. Change Spelicheck Language from our website and installed.

= The language you have chosen is not currently installed |nﬁX W|” aSk If yOU W|Sh to dO thlS
% Dowrload the Irish language installer automatically, or visit the Infix Spellcheck
page on Iceni’s web site to choose which

5 Goto [eeni's language library language packs to download.

Choose and download the language packs you need

5 Choose an alternative language

G0 back to the Preferences dialogue box and try again
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Changing Font Size [ standard J_pro ]

You can alter the size of text in two ways: use the Object tool” to scale it as you
would scale any graphic object or use the Text tool to set the size of the text font in

points ('/_, inch).

Using The Text Tool
etyou neartpum
Go for a hum..

Select the Text tool and click on a
block of text to begin editing. .I

Select some text by dragging the caret,
double-clicking the mouse or using the
cursor keys while holding down the Shift
key.

The future of motoring is
here, its silver, has

four wheels,

and goes

like the

wing!

&Ea 0 e i : From the font size drop-down menu
choose a new size for the selection.

If the size you want is not in the menu
enter the size in the drop-down menu's
edit box then press Return.

You can also choose Text->Size->Other...
from the main menu.

ﬂ%‘g Lo ﬁi’ i The text size has been changed and any
. — ~—— | affected text reflowed.

;g

6o for a burn..
9'|'|II! m Hyundai Goup

Notes

*+ The Object tool is not available when using Infix Form Filler



Changing Font
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You can change the font used to draw text to any one of the fonts used elsewhere
in the PDF or to any TrueType font installed in your Windows system.

O

9 Hyundai Car Ad.pdf - Infix

View Document  Text  Ob

BAS DO, e
| Awial Bold Ttalic [] =

Arial Bold Ikbalic ~
Georgia

ClFranklin Gothic Medium

Arial

Arial, BoldItalic

Impact,Roman
Arial
Arial Black

Arial Bold

Filz  Edit

Arial Bold Ikalic

Arial Italic

Camic 5ans M5 9
Cornic Same BT Bield -

This font does not contain all the characters nesded,

‘¥ou can ignore the unmappable characters and leave them
unchanged.

Or you can try choosing a different Font from the menu below:

Aharoni Bold v

9 Ignore ] | oK | [ Cancel

Alternative:

Select the Text tool and click on a
block of text to begin editing. II

Select some text by dragging the caret,
double-clicking the mouse or using the
cursor keys while holding down the Shift
key.

Choose one of the fonts listed in the
drop-down menu in the formatting
toolbar or from Text->Font in the main
menu.

The menu lists all the fonts used in the
PDF (in this case there are six) followed
by all the fonts installed on your
computer that could be used in your PDF.

Each font you use gets added to the top
of the menu for easier selection next
time.

If the font chosen does not have all the
glyphs required, Infix will warn you and
ask you to choose an alternative font
instead.
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Paragraph Alignment [ standard J _pro ]

Text in a paragraph can be left, centre or right aligned as well as fully justified. The
alignment effects the entire paragraph.

centre
left ==3p-| = IE‘ = = |<&—justify
ri(_ﬁt
& OO0, 9OEE %A [TIE ¢ . Select the Text tool and click in a
— 4% EEE—E B Lt text box to begin editing. II

Place the caret inside a paragraph or
| select a block of text spanning multiple

EEt Wllﬂ heal‘l Illlmm paragraphs.
The current alignment is shown by the
Go for a hum..

alignment button that is depressed (in

0 this case left).

Pressing an alignment button will cause
the paragraph(s) to reflow.

|i| ‘B Here “Centre Justify” has been chosen.

Bk Object Tools  Help

wet

Notes

+  When a paragraph is fully justified, Infix may hyphenate words to improve layout.
This hyphenation can be disabled from the Preferences dialogue box. Press Ctrl-K or
choose File->Preferences... from the main menu bar.

+ You can disable hyphenation for individual paragraphs. Standard Pro
Click the right-mouse button and choose Disable Hyphenation.

+  You can also control the vertical alignment of text within its box. aa»
See Vertical Text Alignment for details.




Formatting Text 57

Superscript & Subscript Characters [ stondard X pro ]

You can convert characters or words into superscripts and subscripts using the
buttons available on the formatting toolbar.

superscript

=

B / U A A,

subscript

Select the Text tool and click on a .I

FI'GS CO h ﬂ block of text to begin editing.

Select some text by dragging the caret,
double-clicking the mouse or using the
cursor keys while holding down the Shift
key.

Press Superscript to raise and shrink the

Fre S CO . text. Press the button again to return the

text to normal.

=

Press Subscript to lower and shrink the
text. Press the button again to return the

Fres CO . text to normal.

Notes

If you change the font size of text that includes super/sub-scripts, Infix will try to
maintain the relationship between the different sizes of text.
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Underline

You can underline a character or words using the Underline button available on the

formatting toolbar.

Underline

Underline Options

Enable

Weight
Offset

Colour

Help

Underline

Select some text, or move the caret into a
word and press the underline button on
the formatting toolbar.

For more control over the width, colour
and position of the underline choose the
Text->Underline Options... menu item.

Using the Underline Options dialogue
box, you can change the colour of an
underline.



Example Underline Effects

Offset to -20 points
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= == Underline

Offset | -20] pts [ ]auta
Offset to 20 points

Weight pts At

-

Offset 2III| pks |:| Auko H[mm
Width of 0 points (hairline)

Weight | 0 pts  [Jauto .

Offset | 20 pts [ ]auto Underllne
Width of 15 points

Weight | 15 pts [ aute

Offset | 20 pts [ ]auto

Notes

Text is always drawn after its underline decoration.

Text is always drawn before its strikethrough decoration.
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Strikethrough Chdaaaee

Strikethrough can be applied to any word or selection of words by choosing:
Text->Strikethrough Options... Unlike Underline, there is no button on the toolbar for
strikethrough.

The simplest way to activate
strikethrough is to click the Enable check
box and press OK.

Stritonns ot Options

Enable

Offset

pls Ak

pts Auto

=[1F

Calaur Same as bext

Help ] [ Ok l [ Cancel

Example Strikethrough Styles

Offset of -20 points

Weight

= ¥ Strikethrough

Offset | -20] pts [ JAuto

490

Offset of 40 points

Weight pts Auto

Offset | 40.00 |pts [ Jauto Stl‘ikethrough

Gl

Weight of 15 points

Weight | 15 pts  [Jifuke

Cffset [ 40.00 | pts [Jauto
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Margins & Indents b €@ &

You can control the left, right and first-line indents for paragraph text. These
indents apply to the entire paragraph.

Select the Text tool and click on a block of text to begin editing. 'I

Place the caret inside a paragraph or select a block of text spanning multiple
paragraphs.

White portions shows width

First-line indent of text block

élllllll1ll'l|11121r._i\l

Left margin (triangle shape) Right margin
Drag small rectangle beneath triangle to
move left & first-line margins together

To change a margin, drag the margin
triangle to the position required.

T

Y

A T
._) The picture shows the “First Line Indent”
: _ triangle being dragged.
pue- to- the. way- in- which.
CONSLIUCLS- pages- Users: can
extract-complete- paragraphs-
1sing: their- web-browser'’s- |
COp}'-ifﬂCﬂ]'I}'.-ThiS- malies- re-

As you drag the margin, a dotted line
allows you to line-up the margin with
other objects on the page.

[pue-totheway-in-which-Fresco The first-line indent has been changed so
constructs- pages- users- can- easily that the paragraph starts with an indent.
extract-complete-paragraphs-of textf
sing: their-web-browser's: built-itp

copy facility..This.makes-re-use-off

text-easier-and-saves-on-the.cost-off
installing-PDF-extraction-software-on
users-machines. |
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. v =y
Due:to. the. way. in. wh
o COMSLIUCLS - pages-users

- 1 = 1
Due-to- the. way. in.w

Con

SITULCES -pa ges-users ca
exXtract-complete-p arar
text-using-their-web-browser's

n built-in-copy-facility.-This-make
re-use.of.text.easier.and.saves
on.the- cost. of. installing. PDF

CX ‘tion: software- on- users

machines. 9
-

Ruler Units

To create a hanging indent as shown in
image 2, move the left-indent inward
without moving the first-line indent.

This paragraph now has a hanging
indent.

You can change the ruler’s unit of measurement. Choose from Centimetres, Inches,
Points and Picas via the “Preferences” dialogue box.

=] L8 f=Tu =HEN 2Tl | RN ) 7

Editing

[ 5how changed text in:
Smart Quotes
Saving
Make a backup when saving files

[ auto-save every: minutes

Unit of measurement: Inches k4 «

Notes

Choose File->Preferences... to change the
ruler’s units.

«  For finer control of indents especially for text that flows around shapes, see Advanced

Editing.
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Infix includes buttons to switch between normal and Bold/Italic versions of a font.
These buttons may operate in the manner you expect.

Actual Bold

Bitstream Wera Sans 16 hd E‘E == B [/
B S ———

e

= "

b
moIMOoNg.
&

Bitstream Wera Sans Bold r 18 - E = s

f5imorf

Simulated Bold

e 0./ 0%

=
’_5
> VOLUME I BOc

[B] £

Mirion-DisplayReqular o . E‘
; ’ :. —

VOLUME I BO(

e 0./ D%

Using the Text tool, select some text.
Press the Bold button or Ctrl+B.

If the bold version of the font is available,
Infix switches fonts.

In this example, the font has changed
from Bitstream Vera Sans to Bitstream Vera
Sans Bold, both available in the PDF.

If the bold versions of the selected
characters are not available Infix will
simulate bold by overprinting the
characters.

This text, written using Minion-
DisplayRegular has no bold equivalent in
the PDF or on disc.

Pressing Bold causes Infix to overprint the
text to simulate the bold effect. Notice
that the font name has not changed in
the font drop-down.
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Italic

If the italic version of the selected text is
_ » _ not available in the PDF or on disc, then
] Some Italic characters are missing from this Font, . . .
. Flease try using a different font, |nﬁX will show this warning.

Infix cannot simulate italic text in the way
that it can bold text.

Notes

* Infix does not simulate italic text.

+ ltalics cannot be undone if the non-italic font is not available on disc or in the PDF.

+ Bold text cannot be undone if the plain font is not available, unless it was previously
only simulated bold.

« The simulated bold (overprint) effect will be detected again by Infix when the PDF is
re-loaded.
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Line Spacing

Line Spacing

Line Spacing:  |Multiple  w 1.00 |Iines

Af |east

Cancel

om-In./-Out’
Tlo-aid-in-readability,-visitors-mayy}
changethe-zoomfaaorwhenviewing

Ja-page. tedefau lt-oonfigura-
ion--provide-a-range-of zoom-factors
from.50%-10-200%-though-you.can}
change-this-to-suit-your-own.docu-
ment-style.

—
=

=)

omIn./-Out|
T -aid-in-re’ld'lbility Visitors. “may}

change the.zo ctorwhenviewing
a-page.-The. e{:l Tt conflgum-
mion--provide-a-range-of -zoom-factora
from-50%-t0-200% though-you-canf
change-this.to-suit-your-own.docu-
ment-style.

m

Use the “Line Spacing” dialogue box to set line spacing values other than Single, 1.5
and Double.

While in text edit mode, choose
Text->Line Spacing... from the main menu
bar.

The Letter Spacing dialogue box offers
“At Least”, "Exactly” & “Multiple” spacing
modes.

At Least

This paragraph shows the effect of the
“At Least” mode in which you tell Infix the
minimum gap between lines (measured
in points).

To stop the “default” line (shown left)
from colliding with the previous line,
Infix has automatically increased its line
spacing.

Exactly

This paragraph shows the effect of the
“Exactly” setting in which you tell Infix the
exact gap size between lines (measured
in points).

Infix has used exactly the same spacing
for each line regardless of whether or not
they collide.
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| Line Spacing Mu|tip|e

Line Spacing: fines Use “Multiple” mode to specify gaps such

as “2.5 lines” meaning that the gap will be
at least 2.5 times the line height.

Help ] [ o714 ] [ Cancel ]

Setting multiples of 1, 1.5 or 2 is the
same as pressing the single, 1.5 or double
spacing buttons on the formatting
toolbar.
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Paragraph Spacing

You can create a gap between paragraphs in two ways:

1. Use the Text tool to insert blank lines between paragraphs

2. Use the Text tool and the Paragraph Spacing dialogue box available from

the Text->Paragraph Spacing...

Using the second method allows you to dictate the exact size of gap in points ('/_,

inch).

and-universal-standard-rt
ating-double-byte-unicod
in-HTML.

Fresco-also-handles-mog

6hmese, Korean- and

SN danoniage daciime

=
Paragraph Spacing

Space after: pts

ok, l[ Cancel ]

ATV UITTIT VO Lyl Ol DIV w1
ing-double-byte-unicode-(
HTML.

Fresco-also- handles: mos
G]ir‘lt‘St‘? Korean- and

There is no gap between these two
paragraphs.

Choose Text->Paragraph Spacing... from
the main menu bar.

Here the value has been changed to 6
points.

The paragraphs are now 6 points apart.

Select multiple paragraphs to alter the
spacing of them all at once.
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Letter Spacing [ standard J _pro ]

The space between individual letters can be controlled to an accuracy of '/, Em.
This is useful for achieving layout effects such as fitting text into a particular area by
reducing or expanding the spacing.

Letter spacing is measured in ‘ems’ with 1 em
being the width of a capital letter ‘M’ in any
font.

4—1lem —p

Letter Space & Word Space

Due to the nature of PDF documents, you can also control the gap between words
caused by space characters though this is generally not as widely used as letter
spacing.

[
> e
Letter space Word space

Letter Spacing The letter spacing dialogue box uses
H 1
Letter Spacing: emy1000 units Of /1000th Em.

Word Spacing*: 0.00 | emf1000 You can control the gaps between

letters and words by entering positive or
negative values.

The word spacing value is ignored when
text is fully justified.

Notes

+ Increase/decrease the letter spacing of selected text using the keyboard short cuts
Ctrl+Shift=] and Ctrl+Shift+[
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Using Letter Spacing

' - Select the Text tool and begin
+ [lhe New memual Coupe + editing a block of text. .I

o Select the characters whose spacing is to
be changed.

In this example the spacing is being
The New Hyundai Coup changed to '/, th em. This will change
the gap to be '/, th of the width of the
letter ‘M’ in this font.

WERETIER! | etter Spacing.

100 | emji1000

al| emi1000

2 . i The additional spacing is clearly visible
dThe New Hyundai Coup 4[] and the text now covers a wider area.

Using Word Spacing

| Starting with the original text, the word
43 I"lﬂ New HYI:IIIﬂai Coupe + spacing could be changed instead.

"Letter Spacing The word spacing is changed to *°/, _ th

em or 0.4 x width of ‘M".

1000t

Letter Spacing: 0| emf1000

word Spacing®: 400 | em{1000

= - i The new, enlarged gap between the
he New Hyundai clllllle 1 words is clearly visible.
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Tabstops D D

Use tabstops to create sophisticated text layouts. Choose from left, centre and right
justified tabs with or without leader dots.

Creating/Deleting Tabs
Click on the ruler bar at the position you want to create a new tab.
Click & drag an existing tab-stop to move it to a new position.

Click & drag an existing tab right off the ruler bar to delete it.

: N : ra A

1 1

centre tab right tab

Screen Display When Using Tabstops

O4A Ford Focus 2.3Ghia, alloys,
P/S, central Ickng, metalic
red, elec f/w, alarm, fsh,

£6,995 ono
| H

L |
Tab characters are shown
as small pink arrows
during editing

[m]

Notes

Tabstops are remembered even after closing and re-opening a PDF.

As you add or move an existing tabs their numeric position is shown in the status bar
at the bottom of the window.

Tabstops may be positioned beyond the left & right margins of the text box.
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Creating Centre & Right Tabs

kT '|' F T >/ - Position the mouse cursor over an
— existing left tab then press the right
= B I Leit

mouse button to see the Tab menu.

ll

Right

Choose Centre or Right to change the

IE

Tab Options. .. type.

Tab Leaders

From the Tab Options... dialogue box, you can set the leader character or modify the
way tabs wrap across lines.

W L E T =7 = Position the mouse cursor over the
E = B J Left E = tabstop you want to modify.
E | |5
g E?T-.tter - Press the right mouse button to display
— "9 —— the tab menu and choose Tab Options...
o Tab Cptions. ..

To add leader dots to your tabstop, type a
single '’ (period) into the Leader Character
text box.

=
Tab Options

Leader Character: | |

Trailing Leaders ] 9

You can type any single character into
this box for use as a tab leader.




Trailing Tab Leaders
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Use the Tab Options... dialogue to control the way tab leaders are drawn for

wrapped lines.

E = B [ Left
Cenker
Right

0 Tab Cptions. ..

Position the mouse cursor over the
tabstop you want to modify.

il
L1

Press the right mouse button to display
the tab menu and choose Tab Options...

I§

Tab Options

Leader Character:

Trailing Leaders

When Trailing Leaders is checked, Infix will
add leader dots to the end of a line that
wraps because of a tab stop.

(2]

- . Trailing leaders have
04 Ford Focus 2.3Ghia, alloys, been added by Infix.
P/S, central Ickng, metalic /
| red, elec f/w, alarm, fsh........
............................ £6.995 ono

Notes

Trailing leaders cannot be selected or edited with the text or object select tools. The
caret will skip over them when moving through text.

Trailing tab leaders extend up to the right edge of the text box.

The way fields interact with tabstops is discussed in Fields and Tabstops.
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Vertical Text Alignment (G

Infix Pro can align text inside a text box so that it sits at the top, middle or bottom
of a text box. It can also make text automatically fit its text box by altering various
aspects of the text formatting (see Text Box Fittin

While editing a text box using the T

Soamlasthe rich',_'whose blessed key Text tool then choose:

Can bring him to his sweet up-locked treasure,

The which he will not every hour survey, Text->Box Alignment->Top.
For blunting the fine peint of seldom pleasure. . X X
Therefore are feasts so solemn and so rare, The text shown here is top aligned which
(1 Since, seldom coming, inthe long year set; is the default alignment.

Like stones of worth they thinly placed are,

]

Text->Box Alignment->Middle.

[m|

Soam | as the rich, whose blessed key
Can bring him to his sweet up-locked treasure,
The which he will not every hour survey,

01 For blunting the fine point of seldom pleasure. O
Therefore are feasts so solemn and so rare,
Since, seldom coming, in the long year set,
Like stones of worth they thinly placed are,

"
L

Text->Box Alignment->Bottom.

[m]

So am | as the rich, whose blessed key
Can bring him to his sweet up-locked treasure, H
The which he will not every hour survey,
For blunting the fine pcint of seldom pleasure.
Therefore are feasts so solemn and so rare,
Since, seldom coming, in the long year set,
Like stones of worth they thinly placed are,

!
L

Notes

« Text Box Alignment reverts to “Top” for linked text boxes.
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Text Box Fitting @@

Infix can alter various aspects of text formatting in order to make text fit inside its
text box.

O Edit a text box using the Text tool
Soam | as the rich, whose blessed key . .I
Can bring him to his sweet up-locked treasure, then ChOOSG:'.
The which he will not every hour survey, Text->Box Alignment->Full...
For blunting the fine paint of seldom pleasure. . . .
Therefore are feasts so solemn and so rare, The text shown here is top aligned which
1 Since, seldom coming, inthelong yearsety is the default alignment.

Like stones of worth they thinly placed are,

[m]

Use the Text Box Fitting Limits dialogue

2] Adist Word Spaci box to select the aspects of formatting
just \Ward Spacing . .
which should be modified and by how
Min: S50 Max: 200 | em/1000
much.
[w] adjust Letter Spacing . . . .
s [ 35| Max: i During fitting, Infix tries altgrlng the
enabled aspects of formatting in the
[V]Leading Scale (Para & Line Spacing) order they are listed in the dialogue.
Min: 75 Max: 200 | e .
The fitting process stops as soon as an
[Jadjust Space After Paragraph acceptable result has been achieved even
in: Max: pts if all metrics have not yet been used.
[ adijust Fant Size by
Min: Max: pks

Text Box Fitting Limits Deactivate fitting metrics by un-checking
their check boxes.

adjust Waord Spacing

The first two metrics simply adjust the

Min: =0 | Max: 200 | emf1000 .
word and letter spacing of text to try to
Adjust Letter Spacing achieve a fit.
i -35 M 85 | em/1000

The adjustment is between the supplied
limits and is in addition to any spacing
metrics already in effect on the text.
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Leading Scale (Para & Line Spacing)
Min: 75 Max: 200 | =

[]adjust Space after Paragraph
Min: Maz: pks

[Jadjust Font Size by
Mir: Max: pks

[¥] apply When Cwverset Only (Do nok Fit underset bext)

Wertical Alignment: | rop v

i

The Leading Scale metric modifies the
leading and paragraph spacing of text
within the percentage limits supplied.

In this example, leading and paragraph
spacing could be increased from their
initial values by as much as 200% during
fitting (or reduced to 75%)

Adjust the gap between paragraphs
independently of the leading via this
metric.

Adjustments range between the Min and
Max point values supplied. If Min is set
to 0 then paragraph spacing will never
be reduced. If Max is set to 0, paragraph
spacing will never be increased.

The final metric adjusts the font size of all
text in a text box by the same number of
points in order to obtain best fitting.

Fitting may be restricted to text that
overflows its text box (overset text).

The alignment to be used to underset
text (text which does not require fitting)
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[ CONVERTIBLES WINDOWS, INSURAN
CREAM LEATH D IN RED,LOW MLE K PEUGEOT 205, C. ¥

£3995
NTVALUE AT £5205

THER, SIHIST &j\

H JAG SOV 4.0 XJR, BOOY KIT, CROSS SROKE ALLOYS, L
12 LEATHER, ALLE p

NTARCON

WINDOWS, INSURANC
K PEUGEGT 205, CJ WHI

s W s x_' TVAL SinGuAR 28,4
SPORTS AMD PRESTIGE £6295
H JAG SOV 4.0 AR BODYKIT, CROSS SPOKE ALLOYS, LEATHER 88 JAG 29 XJ6, AUTD. LovsETE £3195
5 S RANGE ROVER VOBUE SE. CASPIAN SLUE LEATHER

88 JAG 29 XJ6, AUTO

EAANGE ROVER VOBUE SE. CA
H MERCEDES 300 SE. BLACK GREY
H MERCEDES 190E 2.0 AUTO. MET BLACK 75, SROCF. 4 x

TC
34 ESCORT KR3L, MET €

HPiD. PAS SROGE
ESCnRT)(lUw

Rb. 2K FSh.

95

& TYRES,

VEL SUSP. RHEADS, CENTRE ARM REST

Bas c
96 FIESTA 1 ZS\ METBLACK 30R, 11K MILES, SROOF

POLER ETC
GORIGN 1 &GHIA 2\)
i 625 n'vsuomr 505 GTVAUTO ETBLACK 254 NLES. FPaH AR Gon, SIRO0F
TELACK 30R. 11K \ILES. SROCF. PAS. ALLOYS. ROOF ALLOYS E
£

A5, ALLOYS, RODF

34 ESCORT X3

M BLUE 2 OWNERS. 29% MILES, FFSH, ALLOYS

79
RS S0KMILES, FSH,ALLDVS, SROOF, COMPUTER

49000, F5H. 5 SPORE ALLOYS,

PAS
L HESTA|15\

R 799!
onnmnwcﬂmzo WNERS, S0KMILES, FSH. ALLOYS, SROOF, COMPUTER 90 BMW 520 SE.
e

SGBMW £30 SE WET DCLPAIN. FBSH, SRO0F
90 BMI 735 SE METBLUE, GREY LEATH
QAD:

| £3995

92 VAUX CALIBRA 2.0 16V, 424, A IS SRG0E £5m5
AR A D Co ) CREALTRATH

RISTINE € £14335

e £7m5

kr.rmm ESCORT XR3L, RAGIANT

Default “Top” alignment for two linked text boxes

COWVERTIBLES RISTINE COND
RED, CREAM LEAT £

MILEA FUSH
E BMW 3251 LACHS 5L LACK L

D INR

AGE, FJSH, PRISTINE COND, C
W 3251 LACHS SILVER. BLACK

SIHIST & BILLS

G FORD ESCORT XR3i. RADIANT 1 K PEusEoT 205, CJ WHITE, 1400cc
WINDOWS, INSURANCE IMMOBILISER VALUE

K PEUGEOT 205, CJ WHITE. 1400cc C T
VALUE A

SPORTS AND PRESTIGE
()00 6110 00 4, LTy L CELLITEL G Aucewsy
TS

SPORTS AND PRESTIGE

(600 C310 00 S, LT L (L A e el Ay
INT, AIR C PAINT
30 4G SOV 40 WET

a JAGUAR 2.9, Rusy
ALLOYS E
B8 9AG 2.0 s, AUTE

0
MERCEDES 190E 20 AUTD. MET BLACK

_ww ALLOYS & TYRES, S

UTSIDE TEMP

5 Escom XR31, M
oY

A VIND
a3 Escom XRi, MET GR
TYRES, S/ROOF, PAS

96 FIESTA 1.2 81, M
ALLOYS, ROOF 5P
G ORION 1.6 GHIA, 2 BWHE -<
COMPUTER CENT LOC
K PEUGEQT 309 GTi AUTO.
SIROOF, ALLOYS ETC

PAS, E
96 FIESTA 12 Si, ME
ALLOYS, ROOF SPOIl
6 ORION 1.61 GHIA, 2 OWHES
COMPUTER CENT LOCK.
K PEUGEOT 30 rm AUTS
SIROOF, ALLOYS ETC
a0 BMW 520 SE MET BoLH
a0 BMW 735 SE MET BLUE, ©

a0 BMW 520 SE DOLPHIN, FBSH, SIRODF £6435
90 BMW 735 SE MET BLUE, GREY LEATHER.

F BMW 730 SE MET GUN METAL _\J.-\ 5 OF EXTRAS
K RENAULT 13 16Y 30R. GUMM SIROO

J WOLVO 480 ES TURBO, WHI
88 TOYOTA SUPRA 3.01

F BMW 730 SE MET GUN METAL LOADS OF

0,
91 SAAB 9000 CARLSSON 2.3 nman
L METRO GTi 16V, 354 MI
92 VAUX CALIBRA 2.0 16V, .-.,m ALOvS. 3
kM JAGUAR XJs, P HOOD, RED, CREAM

“Full Alignment” applied across both linked text boxes.

Notes

+ Textfitting is computationally expensive. It is not advisable to edit text with full
fitting activated. Apply it only once editing is complete.

« Text Box alignment is remembered even after closing and re-opening PDFs.

« Original formatting (font size, leading & spacing) is restored once full fitting is
turned off.

« Unlike the other alignment modes, full text fitting can be applied across linked text
boxes.
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Flowing Text Around Graphics a@»

In order to retain the contour of a paragraph that flows around a graphic the widths
of lines should be locked during editing.

Select the Text tool from the tool
bar and click inside the paragraph II
to begin editing.

The future of motoring is
here, its silver, has

four wh}eels,
and goes
like the ‘
wind! a
¥
- >
Ov ® I ZENQ 8 e S W
| e siism===, Select lines whose shape follows the

contour of the graphic. Lines that do not
follow the shape need not be selected.

In this example every line of the
paragraph needs to be selected.

Choose Text->Fix Line Width from the
menu bar to lock the selected lines.

. . “Fixed” lines have an addition border
here, its silver, has < showing the shape of the line.

>
@ 1 $2 BN & gl B S\ T o o
A £50x 1100 I




Flo B Vew Docert Tt Coed Tods Heb
BA3 DEME. UAKFE YA O[T & 2 oo
s s slElem sl s ==

& g o

The future of motoring is
here, its silver
, has
four
wheels,

v i
<

) 11 piZ BN\ O QL S T ok &
A S0 itoon ]

Note

*  You cannot use Text->Fix Line Widths on rotated text.
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Make sure the alignment is correct. Infix
may have chosen the wrong alignment
due to unusual shape of the paragraph.

Edit the text as normal.

Although the text will reflow, the shapes
of the fixed lines will not alter.

You can alter the shape of each line by
moving the left or right margin.

Finish editing as normal.

In this example, each line has been
reshaped to ensure the new text curves
around the blue oval.
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Marshalling Text a»

Infix can grab the text from multiple text blocks within a specific area of the page,
sort it and form a new text box containing all the grabbed text. This can be useful
for documents that have many disjoint text blocks making editing difficult.

Tc0. DN\

>
- ® 11 S B § AT ok
3 5251169 e

TTurn off the unit and pinch off the voltage supply |
Extract the cooling agent by use of an appropriate suctior]

unit. The extracted refrigerant is to be disposed D‘FF

rofessionally.

Drain the refrigerant oil and collect it in an
appropriate container. The oil is also to be dlsposeci

off professionally.

After emptying thé operational fillings,

the unit can be deinstalled according fo the installatior;

Turn-off the unit-and pinch-off the voltage suppl
| Extract the cooling agent by use of an appropriate suction
unit. The extracted refrigerant is to be disposed off

professionall

iapprop! container. The

off professionall

Bl /fter emptying the operational fillin s@

This example shown two columns of text
that, due to the way the PDF is formed,
cause a jumbled set of text blocks to be
created by Infix making editing difficult.

(View->Show Text Frames has been
enabled to show the outline of each text
box)

Choose the Text tool and drag-out
a new text box large enough to II

enclose all of the text you wish to
grab.

Choose:
Text->Text Boxes->Marshal Text

Infix will remove all text covered by your
empty text box from the existing text
boxes.

It will then perform a simple x-y sort on
the grabbed text and place it into your
new box.

Original text boxes that become empty
as a result will be deleted.
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1= Advanced Find & Replace

1" Basic Find & Replace

1= Find & Replace In Files

1= Find & Replace In Long Documents
t=" Find & Replace With Styled Text

1" Text Reflow Modes
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Basic Find & Replace G

Using the Find & Replace facility you can search for and replace words
and phrases throughout a PDF, text boxes or range of pages.

Type the word(s)
you are searching Press here to see
for here. previous searches
Replace (5]
Find: | target text v|
Click here to Replace: | replacement text v| teflovs line, alion suto
limit searching
to specific =» Search all pages
pages
/D Match case \

i I

Check this box if If left unchecked, a search
capitalisation is for “in” would also match
important “running” and “ingrowing”
Opens an interactive
listing of all found text
Notes

+ Ifyou have a word selected when the dialogue box opens, the word will be copied
into the Find: box automatically.

+ Be careful when changing text in paragraphs with unusual shapes (such as those
that flow around graphics). When paragraphs are reflowed, their layout may be
altered. See Advanced Editing for methods of avoiding this.
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Advanced Find & Replace (G

Infix Pro offers additional facilities such as the ability to specify the font, size and
colour of both the target and replacement text as well as simple wild card searches.

Type the word(s) Click here to limit the
you are searching Press here to see search to certain fonts,
for here. previous searches  sizes and colours of text.
Replace 5]
Find:  [w]- | search text \'r| Character format
Replace: [v]- | BRI v| it s, Sl £l
Click here to

limit sea rChl.ng ) Search all pages
to specific

pages [CItMatch case
[use wildcards i M

Controls the way replaced
text is justified, its font,
size & colour

Check this box if
capitalisation is
important

If left unchecked, a search
for “in” would also match
“running” and “ingrowing”

Interactive list of
all found text

Check to activate wild card matching.
Available wild cards are:
* to match zero or more characters
+ to match 1 or more characters
? to match a single character

Notes

« Ifthe Replace: text cannot be rendered in the font of the text being replaced, you
may see a dialogue box like the following:

€ | Some characters are nat available in this Fant,
-

Skip & continue?

In this case, try setting the font used for the replacement text by pressing the
Format... hyperlink next to the Replace: text.
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Find & Replace Styled Text a@»

You can search for a word or phrase formatted with a particular font, size or colour.
You can also search for all text formatted in a particular way.

""o_ . ‘ To change all the character names in a
Kest for pledsure. Shakespeare script so that they appear in
blue...

HENRY BOLINGBROKE My hea
I miscall 1t so,
Which finds it an inforced p

Using the text edit tool, select an III
example of the text to be changed.

Minion-Italic, 7 point

Choose Edit->Replace... to open the
Replace dialogue box.

Replace:E\.\ v|=tel  The selected text will appear in the Find:

6 \ box.

To find all text with the same style,
uncheck the Find: check box. The target
text will grey-out.

Next, click on the Character Format
haactor format hyperlink to open the formatting
dialogue box.




Find Format

Font: | Timas New Roman faiic v o]
Font Size: | v
Colour: []Fil

o [Cstroke J

+w | Character Forrnat Find Mext
reflows line, align auto
Find All
Replace all
6 Show Results
Replace Format
Font: |Unchanged v| [
Font Size: [
Cololf: [ Fil IEI [
[ Terrore
G‘Er Replacement:
Ny

Find & Replace 85

The Find Format dialogue reflects the
formatting of the text from your initial
selection, though it remains inactive until
you press OK.

Press OK to activate the formatting.

G| fant, size I

Whenever a format is active for a search,
a brief summary of the styles chosen is
shown next to the Find: text box.

Click on the hyperlink next to the Replace:
text box to open the Replace Format
dialogue box.

The Replace Format dialogue box displays
the formatting of the initial text selection.

Click on the Fill colour check box to
enable the colour picker button next to it.

Click on the colour button to choose a
new colour.

(In the example image a blue colour has
already been chosen)
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e 4] Reflow and alignment changes should
After Replacement: be kept to a minimum (we only want to
Reflow: |New Text Only v| Change text colour).
Alignment: | Left ~| Ensure that Reflow: is New Text Only and
e [ Reset letter spacing Alignment: is Left.
A Then press OK to activate the formatting.

Uncheck the box next to Replace:. The
replace text box will grey-out.

Press the OK button to activate the
format settings.

The Replace dialogue box
Fnd (- fon s should look something like
Replacei [} gur reflow test, alion this.

S Press Replace All to start the
process which may take
[CItateh case . .
0 [Juse wildcards some tlme tO ﬁnISh.
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finished, all character names have
| = el Once '
— been changed to blue throughout the

quickly gone. PDF.

HENRY BOLNGEROKE To men in joy: bu
one hour ten.

Jorn oF caunt Call it a travel that tho
takest for pleasure.

HENRY BOLINGBROKE My heart will sigh
I miscall it so.
Which finds it an inforced pilgrimage.

sorn oF caunt The sullen passage of
@ESIL‘,C]'I'I as foil wherein thou art to set

Notes

To remove any Find: formatting click the formatting hyperlink next to the Find: text
box and set Font & Font Size to “Any” then uncheck both colour check boxes.
Replace: formatting can be disabled in the same way as detailed above.

Infix will save a partial copy of the PDF every 100 or so pages during a long Find &
Replace operation.

To cancel a Find/Replace operation, press Escape or close the dialogue box.
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Text Reflow Modes [ standarg X Pro ]

[ OTTET Relaee ety

Infix offers three modes for controlling the way
text is reflowed during search and replace: Reflow: | New Tzt Only 8

Containing Line 1
Conkaining Paragraph
[ TFESET TR SHELTy

This mode is useful when dealing with tabular data, headers, footers or other single
lines where retaining the original spacing and gaps between words is important.

Alignment:

1. Reflow: New Text Only

The minimum reflow is done. The new text is left, centre or right aligned within the
space occupied by the text being replaced.

In this mode, you may end up with words printed on top of each other if the
replacement text is much longer than the original.

2. Reflow: Containing Line Only (default mode)

This mode is useful when you wish to cause minimum changes to existing
paragraphs whilst ensuring changed lines blend in correctly.

Only the line (or lines) containing the search text will be reflowed after
replacement. Lines can left, centre or right aligned regardless of the alignment of
their paragraphs.

The ‘auto’ option will use the containing paragraph’s current alignment.

3. Reflow: Containing Paragraph

The entire paragraph (and those near it) may be reflowed according to their current
alignment. You cannot dictate the alignment used in this mode.

If a paragraph grows longer after reflowing, some of the text may become ‘overset’.
This is signified by a red square on the bottom-right edge of the text box. You may
need to make the text box bigger to accommodate the text.

Resetting Letter Spacing

When only the font is changed as a result of a search & replace operation the
existing letter spacings may not be appropriate for the new font.

Checking Reset Letter Spacing will cause both inter-character and inter-word spacing
to be set to 0 for every character affected.
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Reflow: New Text Only

I‘.f- T E 7 Colour_ In this example, the header text is to be
B /U = altered whilst retaining the gap between
v the page number and the text.

Editing Graphics & Images 21~

(1)

Choose the Edit->Replace... menu item.

Find:  [+]- | Editing Graphics & Images “ | Character Farrnat

Find Mext

Replace

Replacs:[+] - | Editing Graphs]| [ refiow line, align auto

(2]

Fill in the Find: and Replace: text boxes.
Press the hyperlink next to the Replace: text box.

Find Al

i

To ensure that the new text is right-
Font: | Lnchanged < %] aligned and that the page number is left
Font Size: where itis -
Colour: [ZFil ﬂ

Choose New Text Only from the Reflow:
pop-up menu

[ stroke

et Replacement:

Reflow: | Mew Text Orly =

D Reset letter spacing

Choose Right from the Alignment: pop-up

e menu
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Reflow: New Text Only

Original text == |F djting Graphics & Images 13

Align: Left

New text is aligned with the start of the Edltlng Graphlcsi—>13

old text. If new text is longer than old,

it may overflow and collide with page
number.

Align: Centre

New text is aligned with the centre of ﬁEdltlng Graphicsi—b 13

the old text. If it becomes longer it will

extend beyond the original left/right
bounds of the old text.

Align: Right

New text is aligned with the end of the 1—)Ed|t|ng GraphiCS 13

old text. If new text is longer than old, it

may extend beyond the left extent of the
original text.

Reflow: Containing Paragraph

The entire line is reflowed and left |Ed|t|ng Graphics 13

justified. The page number is moved
during the reflow.



Reflow: Containing Line Only

The- Wharton mm
1995-to-“further-the-knowledge-and-en-
joyment-of-cigars,”-now-has-more-than
Ol00-dues-paying- members-for-whom-clulg
officersthave negotiated-discounts-at-a-local

cigar-shop-and-free-subscriptions-to-Cigar
oo,
O

TheWharton .‘irm‘:iin;‘; perstaay started.in|
1995+-to-“further-the-knowledge-and-en-|
jovment-of-cigars,”-now-has-more-than
L00-dues-paying- members-for-whom-cluln
officersthavenegotiated-discounts-at-alocal
cigar-shop-and-free- subscriptions-to-Cigar

‘ortado .
O

Potential Problems

Thévharto (TR t';?\'in fociet RIS LR
to-“further-the-knowledge-and-enjoyment
of-cigars,”-now-has-more-than-100-dues-
rpaying-members-for-whom-club-officerss
have-negotiated-discounts-at-a-l
shop-and-free-subscriptions-to-Cig
cionado.

[m]

The-Wharton {8
to-“further-the-knowledge-and-enjoyment
of-cigars,”-now-has-more-than-100-dues-
paying-members-for-whom-club-officeras
havesnegotiated-discounts-at-a-le
shop-and-free-subscriptions-to-Ciy
cionado.

[m]
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“Cigar Club” -> “Smoking Society”

In this example, “Cigar Club” is replaced
by “Smoking Society”, reflowing only one
line of the paragraph.

To make room, the words have been
moved closer together on the first line.

None of the other lines has been altered.

“Cigar Club” -> “Old Smoking Society”

There is not enough room for the
replacement text on the line so words
have begun to run-in to each other.

moking-SocietvEiainaE LR

This is the same replacement using
Alignment: Left.

The text has grown beyond the edge of
the text box.
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Notes

Use Reflow: Containing Paragraph option only if you are confident that reflowing
the paragraph will not destroy any existing indentation or special layout.

When using Reflow:New Text Only the new text may collide with existing text if it
longer that the original text.

Find & Replace In Long Documents [ standard J_pro ]

During find & replace in a long PDF (more than 100 pages), Infix will save the
partially complete PDF every 100 pages.

On completion, the finished PDF MyDoc.pdf will be renamed MyDoc-01.pdf. The
original PDF (before the find & replace) will remain unchanged.

If you perform further search and replace operations on the new document, it will
be renamed MyDoc-02.pdf and so on.
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Find & Replace In Files a@»

Infix Pro can automatically perform a Find & Replace operation on multiple files.
This can be useful when the same changes need to be made to many files.

Choose Edit->Find & Replace In Files... to open the dialogue.

You do not have to have a PDF open already to use it.

Fipd& Replace in Files

o Rl rophics & s w| Chasesfms Upper part of the dialogue
Pepfes (T | e is like the Find & Replace
Search allpaces dialogue box.
[IMatch case
[Juse wildcards

D Ignore

—

Status Commment -~
Fatg L er Lower part of the dialogue
PeRTLEs re is where you add files to be
T searched.
< 3 =
Pro : 0 Skipped: 0 Faled: 0 Unprocessed: 1

Click to add files to the list

Name Status Comment i Add...
LEAR.PDF .
MACEETH.PDF add Folder, . 4 Click to add all
OTHELLO.PDF the PDF files in
FERICLES.PDF .
RMEGILET POE afolder (and its
TIMON DR = sub-folders)
< »

essed: 0 Skipped: 0 Failed: 0 Unprocessed: 11

Deletes files from the
list (does not delete the
actual file from disc)
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+ | Character format I aaaa

reflowe line, align auto
| ¥

Replace all...

Show Results
o

Setup Folders

Specify a destination Folder For processed files and for those
which cause an errar,

Save processed files in:
| C\processed files | [ Browse. ..

Save error files in:

|C:'Lerr0r files | [ Browse... ]

o e | [ ok | [ cancel

Setup Folders

Specify a destination Falder For pracessed files and For those
which cause an errar,

Save processed files in:
|C:'Lpr0cessed files | [ Browse. .. ]

Save error files in:

| Ciherror files | [ Browse. ..

9 e | [ ok | [ cacel |

<

<

Once your search has been setup and you
have added some files to the list, press
Replace All...

The Setup Folders dialogue will open.

Supply a location in which to save the
processed files.

If you do not use this option, your original
files will be over written (a backup will
not be made).

You are strongly advised to ensure you
have a backup of the original files.

You may also give an optional folder for
error files.

Errors can occur when there is no suitable
font for substitution for example.



Changed: 10
Searching page 12 of 35.../

Mame
TITUS PDF

ANT_CLECQ.FDF

CAESAR PDF

HAMLET.PDF
LEAR . FDF
MACRFTH.PNF

CORLANUS,.PDF

Status Comment
Processed 45 DCcurrences
sse B2 Qccurrences

P £ing...
ot Processed
Mot Processed
ot Processed
hint Praressed

<
6.1: 2

Skipped: 0 Failed: 1] Unproce
Find Results For: "love"
File Name Lacation Page A&
ANT_CLEO.PDF charge: To business that we love we rise betime, And E3l
ANT_CLEQ.PDF  my lord enraged against his love?MARK ANTORY V... 42
ANT_CLEO.PDF of no more trust Than love that’s hired! What, goes. 50
ANT_CLEO.PDF  your command, Which my love makes religion to ob, 51
gentl And show of I 1 was wont b

CAESAR.PDF
C; SDF
CAESAR.PDF
CAESAR.PDF
CAESAR.PDF
CAESAR.PDF
CAESAR.PDF
CAESAR.PDF

war, ther mer ]
stale with ordinary oaths ray love To every new pro 5
would rot, Cassius; yet 1love him wel, But wherefo... 5
<0 speed me 2s Iove The name of honour 5
BRUTUS That you do love me, T am nothing jealous; 5
Twould net, 50 vwith love T might entreat you, 6
hirmiFor in the inarafted love he bears o Cagsar— 12

Matches Found:o0

Find & Replace 95

During the search, the dialogue shows
the number of changes made, and
current page being searched.

The current PDF being searched is
highlighted in the list of files.

When doing Find InFiles, pressing Show
Results will display the results list. This list
is updated as the search proceeds.

Once the search has finished, double
clicking on a result will open the relevant
PDF and show the text.



Page Operations

1= Cropping Pages

1=~ Exporting Pages As Other Formats

1= Inserting New Pages

1= Inserting Pages From Other Documents
=" Moving Pages

1== Placing Pages From Other Documents
== Removing Page Crops

1= Resizing Pages

1= Rotating Pages



Rotating Pages

Pages can be rotated in 90° steps.

DF. - Infix.

fiew | Document | Text  Object  Tools  Help

]

Create Bookmarks

"] Place POF.... bor '@'F %s My o7 L
Insert Document... eEr—————
[ Eeges M Insert tew... Ctrb+Shift+h
— Extract...
— @ Properties... capp | B Exrsd
& securty... [R Dekete...
Ef Forts. ‘@ Rotate. Clrl+r
ChangeLog. .. B Restze... Cerlshift+Z
EP Re-order...
Resource Dacument ,| 8 Remove Crop...

Translate:

OCR. Carrections :3 H ENRY IV
_“&

Rotate Pages

Rotate:  (3) Clockwize 90°
() Anti-Clackwise 90°
1800

Pages: (O Al

=) From; to:

of 42

Cancel ]

IgloKll
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Choose Document->Pages->Rotate... from
the main menu.

Choose the rotation angle and range of
pages to be rotated.

The dialogue box also displays the
current rotation of the page being
viewed.
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Cropping Pages

Pages can be cropped to hide unwanted parts.

L= =)
Argus 5.1

Crop Pages

) gill pages

©Fages |1 |t |1

9[ OF. ] [ Cancel ]

Notes

Press the Crop Tool on the main
toolbar. ﬁ

Drag-out a box to the size you wish to
crop. Everything outside of the box will
be cropped.

After dragging out the crop box, you can
continue to adjust its shape using the
resize handles.

Press Return to open the Crop dialogue
box.

Now choose the pages to which the crop
should be applied.

To change an existing crop, remove it first
using Document->Pages->Remove Crop...
then add a new one.

+  Press Escape after drawing the crop box to abort the crop operation.

+ Double-click the left button without drawing a crop to open the Remove Crop

dialogue box.

+  Objects that fall outside of the crop box are hidden from view but still remain a part

of the page.
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Removing Page Crops
If part of a page is hidden by a page crop, you can remove it to reveal the areas.

There are two ways to remove an existing crop from a page or range of pages:

1) Press the Crop Tool on the main toolbar. LIQ_.L

Double-click the left mouse button.

2) Choose Document->Pages->Remove Crop... menu item.
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Inserting New Pages cCDh a»

You can insert any number of new pages into any PDF document.

Open a PDF then choose Document->Pages->Insert New... from the main menu bar.

Insert Hew Page
Choose how many new pages you Create: —

want to add (the default is 1).
() First Page

Choose whether you want to
() Last Page

insert the new page before or

after an existing page. (¥) Page: of 42

FPage Size

Choose Use Current Size to make
the new pages the same size as
the currently displayed page. () Standard size;

The remaining options are the
same as those in the New Document
dialogue box.

() Custom size:

E= ]
Bz ]

Help ] [ (] ] [ Cancel

Inserting a new page
After the First Page

DR DRDADEND

Inserting a new page
before Last Page

Notes

+ The size of new pages is determined by the page being viewed when the instruction
is given.



Page Operations 101

Moving Pages cCDh a»

A page or group of pages may be moved from one part of a PDF to another. You
may have to alter page numbers printed on the pages after relocating.

Open a PDF and choose:

Document->Pages->Re-order...

Current Locatior:

Page: |1 | 1 |2 | of 42 Choose the range of pages you wish to

relocate.
Mew Location:
Then choose where you want them to be
er

moved to.

() First page

() Last page

Oree 1|

9 Help ] [ QK ] [ Cancel

) B
— )

) W

Relocating pages 1
and 2 to page 4.
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Resizing Pages cCDh a»

A page or group of pages can be resized. This scales all objects on the page then
adjusts the media box (paper-size).

Open a PDF and choose:

Document->Pages->Resize...

FPage Range
O ch -
oose to scale X & Y axis independently
@®P 1 o |1 [ 42 . . . . .
= : ° or click Constrain Proportions to maintain
the aspect ratio.
‘width 100 - i i
vege [10 e Choose the units for scaling - percent,

inches, points or centimetres

Units:

Resize page contents

A Help ] [ 0K I [ Cancsl ]
| |
i

Uncheck this box to re-size the page only; objects
on the page will not be altered. This is especially
useful for re-sizing empty pages.

; ] This illustrations shows a page being
Rapidly convert d|s!:|luy ads resized by 50% on both axes.
tor web search & display

Al ract Bamo e

. Rapidy converd disphay ads
11.00in for web search L dsploy

5.50in

o

< : ol
ICEM iy s o= ¥ =
Ity v w

K >

8.27 in 413 in
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Inserting Pages From Other Documents cCDh a»

A range of pages can be imported from other PDFs into the current PDF.

A : With your PDF already open, choose
: e Document->Insert Document...

! Choose the PDF you wish to insert using
) B B B . .
MoRecent | doplcbnibie  done  IKHENRYA.. IKHENRIS... ZHENRYA, the ﬁle Selectlon dl alogue.

DD s, HENRYS.... (ECSIEERGER KHENRYBPDF  KOOHLPDF

A

KRUCHRDR. .. KRICHRD3.

My Computer

Florane  [KHENRYSPOF ¥

MyNewek | Flosoftps:  [ANFies () v Concel

=T Ll

“_ “
LI 4 1/ b bl P EN QY S T o S
P 729x960m ]

e Alternatively, Drag & Drop and PDF
SweanE 2 h TR E Sy . .
& document onto the main Infix window.

VoruME I1 Book X

o~

KING RICHARD III % HISTORY
Fle Edk View Favorites Tools Help

Address | (5 \\EdrminiledmiiPDFSPDFsiBooksisha | B Go
oo

jovouse  dwe KRV WS,
=]

SKHENRY4.... 2KHENRYE KHENRYS.PDF

KHENRYS.PDF  KIOHN.PDF  KRICHRD?.... KRICHRD3..

Hew Document

“what do you want ta do?

#1002 After dropping the file, choose Insert the
(%) Inzert the PDF into the current document h_ PDF

() Place a page from the PDF onta the current page

@[ Help ] I ag ] [ Cancel
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If the PDF you are importing has more

than one page, you can choose the pages
to be imported.

@) Page of 55
Ig file: 3KHENFYS.PDF

Inserting a group of

' pages After the First Page

) B )
Inserting a group of

pages Before the Last Page
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Placing Pages From Other Documents [ Pro_J

You can place the contents of an entire page from another PDF into the current
page of your PDF. There are two ways of doing this:

Method 1:

Place PDF With your PDF already open, choose:
Document->Place PDF...

Llse page: of 32

Fiom fle:  alumni 97.pdf Then choose the PDF you want to place.

If the PDF you are placing has multiple
0 T ] R pages, choose the page you wish to place
(if it has only one page, you will not be
prompted to choose)

Method 2:

HAMLET PDF  LEAR.PDF  MACBETH.PDF OTHELLO.PDF PERICLES.PDF

AN i 1

RMEQILET.... TIMON.FDF  TITUS.PDF

From £14995

m " BTl e,
650x11.00n [

You can “drag & drop” a PDF file onto
your open PDF to place a page.

You will then have the choice of opening

or inserting the new PDF.

“What dio pou want to do?

The ability to place a page is also
available in the Pro version of the
software.

() Open the POF
() Insert the POF into the current document

(*) Place a page from the PDF onta the curent page

e[ Help ] [ QK ] [ Cancel
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Exporting Pages As Other Formats cCDh aa»
Infix can export pages or entire PDFs as plain text, HTML, RTF, TIFF and JPEG.

Conversion Formats

=
== Plain text

> HTML
== RTF + Images
== Multi-page Tiff
== JPEG

.
Export As

OUEMIH THL 4 C55 with layout

Fage Range

OF|
") Curent Page

() Pages |'l | TD:|‘I |

(Images as PNG) ===

= HTML3 - <H1>, <H2> etc...
e HTML 4 - <FONT SIZE= etc...

==Jp HTML 4 - separate style sheet file

Notes

= HTML 4 CSS with layout

Open the PDF to be converted.
Choose File->Export As...

Choose the conversion: plain text, HTML,
RTF, Tiff or JPEG.

Choose the pages to be converted.

« The JPEG & Tiff conversions render entire pages and not individual images.

+ To exportimages only, select one of the HTML conversions. All images will be
exported as PNG files and placed in the same folder as the HTML output.



Annotations & Hyperlinks

1= About Bookmarks

1= Automatic Bookmarks

1=~ Changing Bookmark Nesting
1= Editing Bookmarks

1" Hyperlinks

1= Sticky Notes
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Sticky Notes

You can create new or edit existing “sticky note” annotations in PDFs. These are
small pop-up windows designed to contain short messages such as approval or
editorial comments.

Anatomy Of A Sticky Note

@ Stick note icon.
This can be moved around independently of the
sticky note window.

Double-click the icon to toggle the main note
window open or closed.

Title bar - shows name of note
author, title, date and time of last
modification.

Close box === [=]Guy Bushnell: 0316/08 15:38:39
Please learn these Z scenes by nest week,|

Message area

with scroll bar F
F‘f_

Resize box

Notes

+ If you can not see the sticky-note window after double-clicking on the sticky note
icon, try scrolling the page or zooming out. It may be off the screen somewhere.

+ There are a number of alternative icons available - see Stick Note Properties for details.

+ To change the author’s name assigned to new notes, choose
File->Preferences... from the main menu.

»  Sticky notes are not included when printing PDFs.



Creating Sticky Notes

L= L=y Ty

T T

Please enter your name:

|Gu_l,l Bushnell |

A name iz required to enable changes to be tracked
and for creating sticky notes,

Lg [ (18 ] [ Cancel

Deleting Sticky Notes

Sticky notes can be deleted in two ways:

E

a selected sticky
note icon

Clase Make

Em

Properties. ..
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Click the Stick Note Tool in the main
toolbar.

Drag-out a box to denote the size of the
new sticky note.

Alternatively, single-click the left mouse
button to create a standard-sized sticky
note window.

If you have not already set up a user
name using File->Preferences..., Infix will
now ask you to supply one.

This user name will be recorded in each
sticky note you make.

Using the Hand Tool or
Sticky Note Tool, click on

the sticky note icon to
selectit.

Then press Backspace or Delete on the
keyboard.

Using the Hand Tool or Sticky Note Tool,
right-click on the sticky note icon and
choose Delete.
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Sticky Note Properties

Various properties of sticky notes can be modified such as the icon and colour can
be changed using the Sticky Note Properties dialogue box.

TT""‘. R
Open Moke

E Delete

Note Properties

Appearance

LColour: J

Praperties

Title: |Next tasks

Authar: |Gu5I

Madified: |DE£3‘I A7 14:47:33

Lg [ o | Cancel

Sticky Note Icons

@ Comment Key ﬂ

Help ,\ﬁ;,
A Insert 5

Select the Hand Tool or
Sticky Note Tool from the
toolbar.

&M ]

Click the right mouse button over the
sticky note icon and choose Properties...

Use the dialogue box to change icon,

colour, title and author.

The modification time cannot be altered

manually.

New Paragraph

Note (default)

Paragraph



Hyperlinks

Annotations & Hyperlinks 111

Use hyperlink annotations to create interactive boxes which, when activated by the
reader, will jump to another part of the same PDF, a different PDF or web address

(using an external HTML browser).

Email: sales@ic =

o

'Link Properties ‘

Action:

Tupe: Go To'iew

Use the toolbars or the mouse ta ga to the page
ahd view to be displayed.

Fit the current page in the destination window.

M agnification: FitinWindow -

(2]

Link Properties

Achion;

Tope:  |woldwideWeblink  ~|

<

Click on the Link Tool button in the [ &
main toolbar. t.l

Drag-out a box to denote the shape of
the hyperlink region.

After drawing the hyperlink box, the Link
Properties dialogue box is displayed.

Choose the action to be performed when
the reader clicks on the hyperlink:

* Go to view
*Open afile
* Word Wide Web Link

Changing the Action Type: option will
cause the bottom section of the dialogue
box to change.
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Action Type: Go To View

Action:
Type: |Go ToView Li_ Choose Go To View
Use the taolbars or the mouse to go to the page Whilst the dia|Ogue is still open, return

ahd view to be displayed.

to the main PDF window and navigate
to the page and position you want
displayed when someone clicks on the
new hyperlink.

Uge thiz button to set the target URL for the link.
Fit the current page in the destination window.

M agnification:

Return to the dialogue and choose the
Magnification: for the destination view.

Press OK to create the hyperlink.

@ ok | Cancel | Help |

Action Type: Open File

Action:
Toe:  [EENGEMMMNE -| <Gs===== Choose Open File

Click the Select File button to choose any file to
apen, including other applications.

Press Select File... to choose the file to be
opened when the hyperlink is activated.

21|

Select File... —_———

@
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Action Type: Go To URL

Action:

Tope: [world widsweb Lk~ ‘e ChOOS€ World Wide Web Link

Link to a document using a World Wide “Web
URL.

Use this button ta set the target URL for the link Press Edit URL... to Spec.lfy the a'ddreSS to
open when the hyperlink is activated.

Web addresses should begin with

Edit.URL for Link.

it/ e eni. conl

@ URL: =

“http://"
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About Bookmarks

Bookmarks allow readers to quickly navigate to specific places in a PDF and are
especially helpful in long PDFs. Using Infix you can automatically add bookmarks to

a PDF and edit existing bookmarks.

On Screen Display

To see a PDF’s bookmarks choose View->Bookmarks or press the F9 function key.

Click on a bookmark item to
see the part of the PDF to
which it refers

Sub-bookmarks of the “School s - School Update

Update” item

Click on the plus/minus symbol t0 sl 1 Alumni Profies

open/close sub-bookmarks

Notes

—

9 Infix - alumni 97. pdf
File Edit Wew Document Text Object Help

=B& 0O
| StoneSerif-Semibold RaRE

oy

Sy %
WA h

* L u [}
= EEI=

(KRN

_] FEATURES

_"| Measuring Non-Financial Asset

_"| European Union or Is it Disunio
_"| Alive and Well and Working in ¢
_] DEPARTMENTS

— BEYOND
— BRICKS AND
_'] The Club Scene = MORTAR
_'] Executive Education in Lied : T

] Honor Rall

_"| An Approach to Fisheries
_"| Broadcasting the Network

_'] Campus Mews

_"| Faculty Opinion

[

Divider bar can be
moved left or right

Drag a bookmark on the title of another to nest the bookmark within the other.
Drag a bookmark on the icon of another to move without nesting within the other.
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Automatic Bookmarks

Infix can create bookmarks automatically. This is especially useful for long PDFs that
have no bookmarks.

The bookmarks for this guide were created this way and then edited to remove any
unwanted entries that were added automatically.

9 Infix - alumni 97. pdf
File Edit iew S8 Text Object Help

With a PDF already open, choose Edit-
>Create Bookmarks or press Ctrl-B.

BB & b & [Tl
Insert Document. ..

ScneSarfSeny e, conaien BIE ZIX] Al pages from the current page onwards
B will be trawled in an attempt to find

suitable bookmarks.

_JW Delete Pages. .
7 FeATURES Rotate Pages...  ChR
Resize Pages. ., Chrl+Shift+2
J Measuring Re-order Pages...

_] Ewopean  Remove Crop...

_] Hive and | Propertiss... CHlD

_] oEPARTMI Security...

= _] schoolUpi  Fops, ., 0

_“| The C  Change Log...
] Execy
] Horor
] Andp  Resource Page 4
] eroad

CampLs MEWs

If the PDF already has bookmarks, Infix

3 This ducument_already contains bookmarks, do you still want ko WI” prom pt you to proceed' If you do’

B0 nsert aomatc bookmerke? all existing bookmarks will be removed

9 o before the new ones are added.
Notes

+ The quality and number of bookmarks created depends on the style of PDF used.
+  You may need to add, remove or move some bookmarks after auto creation.

« Ifyou do not wish to include certain pages in the bookmark tree - title and contents
pages for example, turn to a page after these before choosing
Edit->Create Bookmarks.
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Editing Bookmarks

You can manually create, delete, rename and move bookmarks.

Renaming Bookmarks

+ _Ll Irtroduction Click on an existing bookmark to select it.

What's Wew In Yersion 5.0

o_L| Installation

Introducti After a short delay, click again to start
* —Ll nLroducEon renaming. The name of the bookmark
_L| What's MNew In Mersion 5.0 will become selected, ready for editing.

9_"] Installakion

Deleting Bookmarks

] TS TETEns Click to select the bookmark item to be
_"| Usirng This Manual Press the Delete or Backspace key to
. . delete.
1_what's Mews In Yersion 5.0

Note

If you delete a bookmark item that has sub-items (as shown above), the sub-items
will also be deleted.
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Creating Bookmarks

A bookmark records the page number, location and zoom setting used to view the
page at the time the bookmark was created.

Navigate through your PDF to the page

[ you want to bookmark.
— |

Zoom and scroll the page to the exact
position you want to record.

Insert Bookmark Click the right mouse button inside the
bookmarks window. Select the Insert
Bookmark menu option that appears.

()

[ The new bookmark will be created and
named “New Bookmark”.

_"| Mew Boaokmark,

(2]

Click once to select the new bookmark.

W After a short delay, click again to start
renaming. The name of the bookmark
will become selected, ready for editing.

Wew Bookmark
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Moving Bookmarks

You can move bookmarks to different parts of the bookmark tree.

| e ey Ly gy L

+ _L| The Configuration File
_L| Character Markup

Version 5.0

What's Mew In

0_L| Entity Markup

= T
Operation

e] Pre-Programming Annokations
1 Diealing itk Tronic Eont Characker

+ _1 Installation

_"| what's New In Yersion 5.0

9'] Operation %

+ 1 Pre-Proaraming Anootatinn

Moving To The Top

# ] w

_"| What's Mew In Yersion 5.0
o'] Cperation
-

‘| Pre-Prooraming Annokabon

4‘_'] Installation

Mivhat’s Mew In Wersion 5.0
9 Operation

+ 1 Pre-Droorameoing Annobationg

_"| ‘Wwhat's Mew In Version 5.0

e'] Operation
D

‘| Pre-Prooraming Annokabon

Click to select the bookmark to be
moved.

Drag the bookmark and drop it onto
the icon of the bookmark you want it to
appear after.

The bookmark will appear after the
bookmark you dropped it onto and at the
same nesting level.

Move the bookmark you intend to be top
so that it is second in the list (as shown
above).

Then select the first item in the list.

Drag the first item and drop it onto the
icon of the second item (the one you
want to be top).

The two bookmarks will switch places.
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Changing Bookmark Nesting

You can nest bookmarks within other bookmarks or move them out to a lower
nesting level.

Nesting Bookmarks

(] Error Return values Click on the bookmark you wish to nest.

e Drag the bookmark onto the title of the

h Enmdmﬁames bookmark in which it will be nested.

] Error Return Yalues The bookmark is nested within the one
- Motes on which it was dropped.

coding Mames

9 Erl

De-nesting Bookmarks

—

] _L| Processing Skructured Documents
_"| Mok All Docurments Are Structured

Click on a nested bookmark you wish to
move to a lower nesting level.

1 Extraction Options

—

- _"| Processing Structured Documents
_L| Mok &ll Docurnents Are Structured

_"| Processing Documents

Drag the bookmark and drop it on the
icon of any bookmark with the nesting
level you want.

raction Options

9 The onfigaration File

—

] _L| Processing Structured Documents
_"| Mak Al Documents Are Structured

+ _"| Extraction Opkions
:| Processing Doc unn—-rlr'

9_] The Configuration F|I

The bookmark’s nesting will be changed
so it matches the one on which it was
dropped.
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Document Properties @D €D &

A summary of the settings, dates, author and other information about the current
PDF can be viewed by choosing Document->Properties...

Document Properties

Full path name of the PDF and its size on_| File Mame: 'w/:\ICENIND ocumentsnfistInfisd-UseGuide\POF

documentshflower. pdf

disc. File Size: 0,60 ME (517.7 KB)

Document meta data. Title: | Flower

This data is stored in a non-human Subject: | Owverlay for Shakespeare headshot

readable form inside the PDF and also ==

as plain text within an XML tag named Auttr: [Unkrbwn |

<Properties> nested in another named
<IceniSetup>.

Keywords: | |

X . Creator:  lustrator
Click on the Modified: date to open the Producer: Adobe POF librar 665

PDF’s Change Log. Created:  15:07:36, Wednesday May 14, 2008
Modified:  16:03:13, “Wednesday May 14, 2008

Security: Mone

Click on the Security: hyperlink to open
the Document Security dialogue box.

PDF Yersion: 1.3 User Restrictions:

Page Count: 1 Resource Page;
Tagged: Mo inear
Acro Form: No
Help ] [ Ok, ] [ Cancel

Click on the User Restrictions: hyperlink to view/
modify the settings controlling how users may
edit this PDF.

Resource Page: indicates if the PDF has an
embedded Iceni resource page. This can be useful
for distributing PDF templates.
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Security Settings Chdaaaee

Using PDF security settings you can limit what other people can do with your PDF.
For example, you can stop other people editing or printing your PDF.

View Current Settings

To check the security settings for a PDF, choose Document->Security... from the main
menu.

If the document has been secured, the security dialogue box will display with most
controls inactive. However the controls still show the current security settings such
as whether or not editing is allowed.

Document Security
Security Level:

Passwords:

If enabled, click Unlock... to

| e change security settings.

Inactive controls show the
| | current security settings
for the PDF.

Allow:

fthe PDF has an existing Master

Specify the password required to change security, Password’ you will have to enter it now.

If you do not know the Master Password,
[sessessene | you will not be able to alter any of the
security settings.

9 I ok l ’ Cancel ]
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Security Settings Dialogue @l €@ «&»

Using Infix you can add or modify security settings on PDFs. Infix supports the
following password-based security levels:

*None

* Acrobat 3 onwards
* Acrobat 5 onwards
* Acrobat 6 onwards
« Acrobat 7 onwards

48 bit)
128-bit)
128-bit)
128-bit AES)

—~ o~

Acrobat 7 AES security is harder to defeat and offers finer control over the
operations allowed on your PDF. Older style (Acrobat 5 onwards) security is more
compatible.

Document Security

Security Level; | [l s ey (0T

User Password:

Passwords: If set, a password must be entered before
[Irequired to Open Dacumant the PDF can be viewed or printed.
W Master Password:

If set, a password must be supplied before

[¥]Required to Change Security X X
changes can be made to security settings.

Master | ssssssses

Allow:

[“lEditing:  |Everything v The things other people are allowed to do

Elrrinting: [High Qudlly with this PDF.

[¥] Capying | Extracting Content For example, if you want people to be able
to add sticky notes without being able to
change the content of the PDF, choose
[“]5earchable Metadata Editing: Comments & Form-filling

[Junlocking Locked Objects (Infix 34 only)

Accessibility

If unchecked, users will have to supply the Master
password to be able to unlock locked objects. This
can be useful when distributing templates.

Notes

+ Ifyou forget a PDF's User Password, you will not be able to open the PDF.

+ Ifyou forget a PDF's Master Password, you will not be able to alter the security
settings in future.
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Tracking Changes

Infix can highlight text that has been modified during previous editing sessions. It
also records the date, author and page number of all changes made to PDFs (see

step 3 below).

o=

Ignore words with numbers

Language: | English {UK) W |

Editing

Show changed textin | red

Saving
/| Make a backup when saving files
L Subg-cave every: roinykE:

<D

Simon Crowfoot IGENI

technology

Job title

ICENI TECHNOLOGY LIMITED

Date Userhame Pages
15:26:22, Tuefdul/14, 2009 Guy Bushnell 1
15:27:59, Tueful{14, 2003 Guy Bushnell 1

Last modified using: Infix 4.01, Windows

9

Choose File->Preferences...
Ensure Show changed text in: is enabled.

You can also choose the colour used for
highlighting.

Text that has been modified in this or
previous sessions will be highlighted
using the colour chosen in the
preferences dialogue box.

To see a complete history of all pages
modified using Infix (version 2 or later)
choose Document->Change Log.
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User Elangkumaran C modified the PDF on Friday, 4th
August, 2006. No particular page was edited (Perhaps
security settings were modified.)

r,
Chang': Log

Da UsetrMame
13:06:32, Frifdugf04, 2006 Elangkumaran C
12:44:05, Wed/Sep/05, 2007 Guy Bushnell

Pages

1-2,16-43,...

User Guy Bushnell modified pages 1, 2, 16 to 48 and
some others on Wednesday 5th September 2007.

Notes

« Infix cannot highlight text that has been deleted. It will however, record that a
modification has been made to the page that used to contain the text.

+  Only changes made with Infix version 2 (or later) are recorded.
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Document Font Catalogue Cha»

Infix can list all of the fonts used in a PDF plus additional information about the
nature of each font.

Choose Document->Fonts... to view the font catalogue.

Font types can include any that are
supported by the PDF standard -
TrueType, Typel, Type3, OpenType etc..

The number of character
shapes defined by the font.
During editing, Infix can only embed

TrueType fonts taken from your
computer’s system.

“Yes" indicates that
the font has a built-in
mapping to Unicode

Document Fonts

Fant Mame Type Actual Font Unicode Mo of Glyphs -~

Times-Bald Tvpe 1 MimbusRomtoSL-Madi 223

Tinmes-Ttalic Tvpe 1 NimbusRomto9L-Requltal 223

Times-Italic Tvpe 1 NimbusRomMo9L-Requltal 223

COYOMPY+TimesNewRomanPSMT Truetype Embedded 1419

Times-Roman Type 1 MimbusRomio9L-Regu 223

Times-Roman Tvpe 1 MimbusFomiodL-Regu 223

MOMLEI+TT17EEQDD Type 1 compact Embedded s z

MOMMLI+TT17D9000 Type 1 compact Embedded z

MOMLAIHnivers-Condensed Type 1 compact Embedded s prac

MOMEPG+Univers-CondensedBold Type 1 compact Embedded Yes 15 »
Mumber *onts: 21 1 Help ] | oK

Names of fonts currently embedded in
the PDF.

Fonts introduced during the current
editing session will not appear until the
PDF is saved.

Names prefixed with “XXXXXX+"
represents subset fonts.

Notes

Shows the font being used for on-screen

display.

If the font is embedded in the PDF it will be
used and labelled “embedded”.

If the font is not embedded in the PDF the
font substitute chosen by Infix will be shown.
This may be from Infix's built-in fonts or from
your computer’s system fonts.

+  When editing text, choose Text->Character Palette... to view all of the glyphs

contained in a font.
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Flight Check cCDh a»

Infix includes a basic flight-checking function. A check for overset text is always
made prior to saving a PDF.

Two additional checks are available for users of Infix Pro or for those editing a PDF
with user restrictions; these are

+ a check for images of less than 300dpi resolution
+ a check for non CMYK colour spaces

Choose File->Flightcheck... (Infix Pro only) to open the Flight Check dialogue box.

Uncheck to avoid certain tests

Flight Check Repd rt

Problems have belff Found which may effect print

_ Shows the numbers of problems
shevs |l Ehtis lsiaite found for each kind of test (even if

[+] L lukicn i . ..
O°W res:t” ':” mages the test is disabled)
versel [exl

Problem 1! Low resolution {<300dpi)
Object Tvpe: Image
Page: 1 Mext Problern

Describes each problem found
giving the kind of object effected
and the page.

I T T S When saving a PDF, the flight check
t)ow resslut":“ M2gEs dialogue always checks for overset text
e (Infix Standard and Pro).
[ Oversel bext
[ Text Box
L Next Problem

Press Save Anyway... to ignore any
save soynay...| | < problems and save the PDF.

j Cancel
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Infix Pro can be used to setup PDFs ready for interactive
editing with lesser versions of the software.

Individual objects in the PDF can be locked
and restrictions added to control the way

the document can be edited in future such as
limiting the colours that can be used.

R
ECIPIENTS App g i

Infix Pro can also create variable PDFs for use

with Infix Server. These can include variable
elements for large-volume, automated creation of
customised PDFs.

W (FIRSTNAME]
B8] [FAMILYNAME] —

Open your PDF.

This example uses a basic envelope
design produced using Infix or any other

Hbeapreone design application capable of generating
ENTER CUSTOMER'S ADDRESS HERE a P D F

@ 111 i/ BN QO & o B S T ok ok g
A 067433 N |

Using the text tool, drag out a

central text box for the address. T
RECIPIENT'S ADDRESS HERT] Ensure it is big enough to
accommodate most addresses.

= E Enter some sample text to indicate where
> the user should type.

- * Choose a font and size for the sample
text so that users of the template do not
9 need to bother.
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User Restrictions

] approvval required after editing
[ Basic Flight check on save

[ Edit using existing fonts only
[ Edit using existing calours anky

[ bisable text re-sizing
[ Lock left alignment of all objects
[ Preserve aspect ratio during scaling

9 Help ] [ QK ] [ Cancel ]

Choose Document->User Restrictions... to
display the User Restrictions dialogue box.

Use this dialogue to limit how users
interact with the template. For example,
limiting the fonts they can use when
editing.

Press OK then save the PDF as normal.
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User Restrictions aG<»

Once applied, User Restrictions are effective in all versions of Infix but can only be
removed or altered using Infix Pro.

To view and change the restriction choose Document->User Restrictions... or click on
the Restrictions hyperlink in the Document->Properties... dialogue box.

* Approval required after editing
Documents based upon templates will have an ‘Approval Required’ watermark
added when saved. This can only be removed using Infix Pro.

+ Basicflight check on save
Infix checks for a minimum of 300dpi resolution on all images in the PDF and for
CMYK colour spaces. This is in addition to the standard check for overset text.

* Edit using existing fonts only / Edit using existing colours only
Limits the available fonts and/or colours that can be used to those already in use
in the PDF. This helps to ensure users do not deviate from the initial design goals
or corporate identity colour schemes.

When colours are restricted, users are presented with the Swatches dialogue
when they wish to change the colour of an object.

 Disable text scaling
When scaling objects, text boxes are not be affected.

* Lock left alignment of all objects
Limits the directions in which objects may be moved.
Text boxes may be resized to allow for more text for example, but their position
along their x-axis cannot be altered. This is to help maintain the essence of the
design’s original layout.

* Preserve aspect ratio during scaling
Ensures that no objects can be stretched out of proportion. Any scaling is
applied equally to both x & y axes.
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Embedded Font & Colour Resources a»

To ensure portability and ease of editing, templates should include embedded font
definitions for all the character shapes likely to be used.

For templates with a restricted colour palette (see “User Restrictions” earlier in this
section) it may be necessary to define optional colours not yet used in the template
but that may be used in future.

Both of these requirements can be met by including a “resource page” in your
template.

Bistream Vera Sans An example resource page containing
abcdefghijklmnopgrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ two fonts and four colours.
0123456789 "£$% "~ &*()[]
(hr@#~ =<>./1-=_+\ The page can be prepared within Infix
Bistream Vera Sans Bold H H
abedefghijkimnoparstuvwxyz or using any other editor capable of
ABCDEFGHIJKLMNOPQRSTUVWXYZ generating PDF.
0123456789 !"£$% " &*()[1
{};i'@#~"—<>,./7-=_+\ Choose,
Document->R rce Page->Add...
= = ocument->Resource Page 'dd. to
embed the resource page within the

currently open PDF.

The resource page will not appear as part
of the document in any PDF viewer and
will not be output if the PDF is printed.

Checking Resource Pages

The Document Properties dialogue box will show the existence of a resource page in
a PDF.

Choose Document->Resource Page->Extract... to copy the embedded page to a new
file and view it in Infix.
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For Infix Server to accurately find the target text you wish to replace in your
templates, the text should form unique names or tokens.

“ [FIRSTNAME]
[FAMILYNAME]

email: [EMAIL]
mobile:[MOBILE]

JUDYA N -rciine: 01603 628289 / x25

Dear [CNAME],

Thank you for purchasing the [PRODUCT] on
[PDATE].

We would like to take this opportunity to
remind of our aware-winning after-sales
care and invite you to sign-up for our free
newsletter covering all aspects of the
[PRODUCT] plus hints and tips for getting
the most out of it.

Notes

For this business card, the artwork has
been produced with tokens specifying
the location of text to be replaced.

The token text'’s font, alignment, margins
etc. will be retained when it is replaced
by Infix Server.

Here the tokens have been included
within the body text.

When replaced, the body text will be
reflowed to ensure correct layout.

The [PRODUCT] token is using a different
font to the rest of the body text.

To ensure predictable reflow after token replacement in body text, prepare the PDF
using Infix, setting text-box sizes and paragraph alignments etc.

Reflow behaviour can be controlled by the name of the tokens themselves. This is
useful for templates that have not been prepared using Infix. See the Infix Server

user manual for more information.
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Dynamic Text Using Text Fields a»

The use of tokens such a [JOBTITLE] in a PDF template where layout or spacing is
critical is sometimes impractical. In these cases, a block of existing text can be given
a name without affecting the text itself. This name can then be used as a target for
replacements via Infix Server.

s In this example the box containing “A” is
WO HEE YA OB i o too small for a token such as [SECTION].
verdana ® -l=[=l==8suaa[E==.
—

Using the Text Tool, select the “A”". I

Section TW

(=)

Text Ficid Attributes Choose Text->Field Attributes...
Colouetiame: | FCTON Enter the token name into the Callout
Feflow|Cortenba Lre = Name: text box.
Alignment: | Centre L
Control; [none v This is the name that will be used in the
Edt Type: | Single Ine v Infix Server configuration file.

Description: | Single letter section I

(2]

You can (optionally) control how Infix
Server will reflow the replaced text.

: | Containing Line

These two pop-ups behave the same way
as those in the Replace Format Dialogue
used during Find & Replace.

Aligrment:

Edit Type: |Single ine

Description: | Single letter section 1D

(3]
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The Control: option instructs Infix Server
Callut ame; | SECTION | o to delete the field and its containing
Reflont | Contairing Line v el ] paragraph should it become empty after
prm— processing.
o | MNone 0
:
(4) o]
The content of the Description: field will
Callut a1 | SECTION | o ] be shown in a tooltip window whenever
Reflom: | Containing Line v [l ] the mouse hovers over a text field.

e )

It will also appear after using the

View->Go To Next Field menu item.
Edit Type:

Description:

Choose View->Text Fields to have Infix
highlight text fields.

The colour used for each field is decided
by Infix.
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Fields and Tabstops

Tab stops inherit the field-id of the preceding character no matter what that
character is - visible glyph or control characters such as paragraph mark.

To change this behaviour you need to alter the Tab Options for the tabstop in

question.

T o me T G
@R& D00, UAHE DA TIBf /g Mo B,
- [El=== B su a5 2

(I - 0 - o A
TIUE &

AmericanTyperiter -6

Address Line 1
Address Line 2|
dress Line 3,

elgbhone Number
Fax Number ?

Mobile Number =

Email|
Website|

>
- ® 171 B
- 4.14x2560n m

Tab Options
]
Trailing Leaders il
Can be part of text fisld

—2)

Leader Character!

Address Line 1
Address Line 2|
dress Line 3,
Telephone Number

Fax Number q
Mobile Number
Email|

Website!

4.14x2560n M

Here the right-aligned tab before
‘Telephone Number’ has inherited the
field id from the previous line - ‘Address
Line 3".

Instead we want the tab to have no field
id - it should unchanged once data has
been put in the template.

Right-click the tabstop mark in the ruler
to reveal the Tab Options dialogue box.

By default ‘Can be part of text field’ is on.
Turn it off now and press OK.

The screen will refresh and the field
shading over the tabstop should
disappear.

When saved and reloaded or used in Infix
Server the tabstop will remain un-fielded.
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Images can be named so that they can be targeted for replacement using Infix
Sever. You can also control the scaling used when the image is replaced.

Image Data Fields
Property Yalue
Image name ImageName
Replace scale mode rap ko fik
< b

Property: Image name

alue: | ImageMame

o

Cancel

Propetty: Replace scale mode

Walue: | crop to fit w

Crop ko fit

Fit inside

[2) [

Choose the Object tool. A

Right click the over the image you

want to name and choose:
Image Data Fields...

The Image Data Fields dialogue box lists all

of the attributes that can be applied to an

image.

Click on the Image name property and

enter a new value in the Value: field at the

bottom of the dialogue.

Two scaling modes are available during
automated image replacement:

*Crop to fit
« Fitinside

The effect of each mode is illustrated
below:

—
‘0
—~

Fit inside

Crop to fit
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Naming Multiple Images a<»

Infix Pro offers a short-cut for naming multiple images. It also offers a way of
checking whether images have been named already.

sy onchi par_inic o Choose the Object tool from the k‘
ument Object | Tools  Help

toolbar.

Then choose Object->Name Images... from
the main menu bar.

Shew Al Shift+F12

[ colour and Line width, F

Cipping Mask »

e Images. . I

Enter a base name for your images and
set the scaling mode to be used for each.

v
Hame Images

Irmage Marne:
Replace scale mode: | Ciop o 3 The settings for individual images may

be altered later by using the method
detailed on the previous page.

9 Help ] [ QK. l ’ Cancel ]

s — Click on each image to name it.

Fle Edt Vew Document Test Object Toos Help

8BS D00, UAREE SNOTE P A e,

LEEES B uAMISES, Every time you click an image it will be
given a name by applying a new suffix to
the base name you supplied.

For example Image-1, Image-2, Image-3.

The name will displayed within the
bounding box of the image.




An example of an image showing its label
“Image-4".

To finish naming images choose:
Object->Name Images... or change to
another tool.

Choosing the Object->Name Images...
menu option at any time in the future will
show any existing image labels.
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Dynamic Line-Art & Graphics a»

By grouping objects together with a text field, the entire group can be made to
appear or disappear depending upon the value of the text field.

To Create Optional Signs

1. Use the Object Tool to select the artwork and associated text then group *
them together using the Object->Group Selection menu option.

|

This car ad template includes a triangular
sign for carrying optional messages such

FSOLDMIESALES

If no substitute text is provided in the
Infix Server configuration file, the sign
can be automatically removed.

This approach may also be used together
with Text Fields.

2. Ensure the text field has the

“.d” suffix. This tells Infix Server to T
delete the containing paragraph if
it becomes empty.

If Infix Server does delete the containing
paragraph, it also deletes the other items
in the group leaving just the text box and
any other paragraphs it may include.
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It can be useful if a template automatically grows to fit the text being flowed into it.
Infix Server can do this by extending the length of a page and crop box as well as
stretching and moving any relevant graphics and page furniture.

Trumpton College

HEAD OF FRENCH

0
‘ Required for September 2008 ‘

Closing date: Tuesday, 12 February 2008 C
Inter views to be held during the week beginning
Monday 25th Fe bruary 2001
m!

2 DECUSETTUTAMEN ¢
@ SR

" Text Box Data Fields

Property Walue
Can Grow True
Mave Ohjects Below False
Growth Step o
<

Property: Can Grow

vahe v
(2]

Using the Text tool click inside the
main text box of the ad. I

The size of this text box after
substituting text will be used to re-size
the entire ad.

Only one text box can be used to control
overall ad-size.

Choose Text->Text Boxes->Data Fields...

* Set Can Grow to True

This means that instead of text overflow
resulting in an overset text box (and the
text being invisible), the text box will
grow downwards to accommodate all the
text placed in it.

* Set Move Objects Below to True

All objects below the bottom line of the
text box will move as the text box grows
this includes any text, borders and the
actual page size itself.
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Objects above key text
box will not be moved
Trumpton College or stretched.
HEAD OF FRENCH
‘ Reqguired for .‘\'E;Jlumlwr 2008 ‘ Between top & bottom of

Closing date: Tuesday. 12 February 2008
Interviews to be held during the week beginming
Monday 25th February 200
0
0

key text box, objects will be
stretched as the text box grows

o DICUSLITUIAMIN & Objects will be moved down as
201515338362 key text box grows

Flowing new text into the key text box
causes the ad to grow (along with the

page & crop box)
Unchanged
Trumpton College
Adynamicand en(husias(i:person is sought to run this
popular department and to teach French up to CE and
Scholarship standard.
A-willingness to join in with games and/or boarding duties
would be an advantage, but not essential.
Single accommodation available. Key text box has been extended.
() Toapplyor for further details please contact: Headmaster's | Border around ad has been
Secretary, Trumpton, Tollard Royal, Salisbury, Wilts SP5 50D Stretched in proportion to the
Tel: 01225 515261 text box’s grthh
www.trumptonorg
Required for September 2008
Closing date: Tuesday, 12 February 2008
Interviews to be held during the week beginning
Monday 25th February 2008
2 DECUSET TUTAMEN & Objects moved downwards
2015153(8362)
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Controlling Dynamic Page Growth

To ensure pages grow in predetermined steps (V2 inch steps for example), set the
Growth Step in the Text Box Attributes dialogue box to the required point size.

Text Box Data Fields

Property Value
Zan Grow True

Maove Objects Below

False
Grovwkh Step 36

Jb

Property:  Growth Step

Value: | 3g

Notes

Here the Growth Step has been set to %2
inch. This means the entire ad will extend
downwards in jumps of ¥2 inch.

This includes the page’s media box and
crop box.

+  The minimum size of the page is the size before any substitutions have been made.
That is, the size when preparing the template in Infix Pro.

+ Decorative, repeating borders and certain kinds of artwork may not respond well to
being stretched vertically. Hence this approach may not be suitable for all ad types.
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1= Exporting XML
1= Importing Translated XML



Exporting XML @@

Infix can export the text of a PDF as XML ready for translation by an external
process. Once exported, the original PDF becomes a ‘skeleton’ into which
translated XML can be imported in future.

The XML produced by Infix is very simple, containing stories, paragraphs and basic
styling tags.

For ease of use with popular CAT tools, XML tag definition files can be found in the
Translation Support folder in the Infix Pro installation folder.

Exporting The Entire Document
1. Open your PDF.

2. Choose Document->Translate->Export XML...
This will export the contents of every text box in the PDF. Linked text boxes will
be placed within the same <STORY> tag.

3. Every paragraph will be given a unique ID in the exported XML. This id will
also be stored inside the PDF. It is important to save the PDF now to ensure the
paragraph id information is preserved.

Exporting Individual Stories

1. Using the Text tool click inside the text box you wish to export. |
You can link multiple text boxes together using the T2 tool prior to Iz5
export. Linked text boxes will be exported as a single <STORY> element. T

2. Choose Translate->Export XML...

3. The paragraphs in the story will be given a unique ID in the exported XML
and in the PDF. It is important to save the PDF now to ensure the paragraph id
information is preserved.
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e — s After export, every paragraph in the
CLZLELLICEEAS L) —r document is marked with a unique ID.
_ - This ID must be stored in the PDF for
Rapidly convert display ads future reference therefore the PDF must
for web search & display be saved after the initial export.

Adstract Remote

© 0% - @ 171

82711001 o

<DOC id='translation test.pdf’>

<STORY>

<P id='2">

<span style='font-family:GaramondLight’><span style='color:#000000’>
Adstract automatically fields, reformats and exports text and graphics
from display ads including recruitment, real-estate and motors ads.
</span></span>

</P>

<P id='3">

<span style='font-family:GaramondLight’><span style='color:#000000’>
The Adstract workflow eliminates costly re-keying and scanning, generating
fully-fielded data - ideal for presentation to the users of your web
site.</span></span>

</P>

Example of the XML produced from the export process.

Notes

+ To see the boundaries of paragraphs once exported, choose View->Show Text Fields.

» Placing the mouse over an exported text box shows a tool-tip containing the
original text before any translations were made.
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Importing Translated XML @am
1. Open a PDF that has previously been exported.

2. Choose File->Preferences... to change the spelling language.
Ensure the language used for spell-checking corresponds to the language of the
XML to be imported. If it is not, auto hyphenation will not be effective and may
incorrectly hyphenate words.
If the target language is not supported by Infix, it is best to disable auto-
hyphenation.

3. Choose Translate->Import Document... and choose an XML file.
If the text tool is currently active and a text box is highlighted, Infix will I
only import the XML for that story. Otherwise it will try to import XML for
the entire PDF.

4, Use the Import Document XML dialogue to choose the file to import.

Import Document XML

Source XML File:

translation test,xml Browse..,

Automatically fit kext where needed

[ Help ] I Ok ] [ Cancel ]

5. Checking Automatically fit text... causes Infix to use sophisticated text fitting to
squeeze new text into existing text boxes where it would otherwise overflow.
Editing text whilst this setting is in effect can be very slow. It may be better to
use normal, top-alignment during editing then switch to Full once finished

There are limits to the amount of text squeeze that can be applied. Some text
may remain overset as a result. Choose File->Flightcheck... to locate overset text
boxes after the import has been done.

6. Press OK.
Infix will perform a flight-check to determine if the imported text can be
represented using the existing PDF fonts. If this reveals characters missing from
the current font, you will be given the option to choose an alternate font.
This can be another font in the PDF or one from your own system font collection.



148 Translation

7. Infix will highlight an example of each problem font in the PDF. Select an
alternate font from the Substitute Font: list and press Change.

Font Eroblems

There are some characters in the imporked text that cannot be represented using the
document's current fonts,

The font that
is causing the

problem ’ Problem Font: GaramondLight

Missing

z  LATINSMALL LETTER Z Ignare
A list shows all of the Charackers: | 5| ATIN SMALL LETTER A WITH ACLITE
.. &  LATIN SMALL LETTER E WITH ACUTE
character shapes missing i LATIMSMALL LETTER I WITH ACUITE
from the Current Font fi LATIN SMALL LETTER M WITH TILDE
. . 6 LATINSMALL LETTER O WITH ACUTE
together with their G LATIN SMALL LETTER U WWITH ACLITE
Unicode names

Press Ignore to leave some fonts
unchanged - e.g. Wingdings or Symbol.

Press Ignore to force Infix to leave a particular font unchanged. This is useful for
fonts such as Wingdings and Dingbats which do not have obvious substitutions.

Your font choices are stored in the PDF. The next time XML is imported into
the same PDF you will be given the option to re-use existing substitutions or
redefine them.

8. When all substitutions have been made, Infix will begin importing the XML text.
Subsequent imports into the document will tend to be quicker since Infix will
only process paragraphs that have changed since the last import.

o - The finished result, with new text flowed
* into the page.

Rapidamente Convertir Mostrar 8 Some additional editing is often needed

Anuncios Para la bisqueda web y where alternate fonts may not fit in the
pantalla original spaces.

Editing speed can be improved by
ensuring text boxes do not use Full
alignment. Set this only once you have
finished editing.

827%11.00m N
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Editing Non-English Text

When editing PDFs written in various different languages please remember the
following:

+ hyphenation will only work if the correct language is chosen using the
File->Preferences... menu option. If the correct language is not available, it
may be better to disable hyphenation.

« spell check requires the correct language to be specified using the
File->Preferences... menu.

+ Infix only supports editing of text read left-to-right. This means editing of
Arabic & Hebrew texts is not supported.

Double Byte Support
Infix fully supports copy/paste of double-byte characters.

A double-byte character can be typed directly by holding down Alt while entering
the decimal value of the character using the numeric keypad (ensure that
‘NumLock' is lit on your keyboard). The character will be inserted when you release
the Alt key.

For example: Alt+0190 = 34
(you do not need to type the ‘+' character)

The character codes can be found by using the Character Map utility in most
versions of Microsoft Windows.

Display of Double-Byte Characters

When a PDF does not include a required font, Infix substitutes one of its built-in
fonts. These fonts cover the standard Latin character sets plus Hiragana, Katakana
and a selection of special characters.

If you install the optional Asian Font Pack (available from www.iceni.com/support)
the built-in fonts can be extended to include a useful selection of Chinese and
Japanese characters.

Characters for which no substitute exists will appear as squares in Infix but may
display correctly in other viewers.
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Fonts In PDF

To be truly portable, a PDF must include all the fonts it needs to display correctly.
These embedded fonts describe the way in which each character is drawn.

Typically there will be some characters in a font that are not used in a PDF. In this
case, a font-subset may be embedded to help reduce the size of the PDF.

A PDF may also simply name the fonts it needs rather than include them. Provided
the viewer’s computer has the named fonts installed, the PDF will display
correctly. If not, the viewer program will try to use a substitute font that is similar in
appearance.

Certain fonts are always available on every computer that can view PDFs. These are
Courier, Times, Helvetica and Symbol. Consequently these fonts are not commonly
embedded.

Font Considerations When Editing

Editing text written with a font that is embedded does not normally present any
problems - all of the font's characters are available.

When just a subset of a font is embedded, Infix will search for the required font
within your computer’s system fonts and will automatically load and use it if found.

If no match can be found, you will have to use a different font instead.
For example, a PDF that contains a single headline written in the font “Marker Felt-
Wide":

Mississippi Mud Pie

may include character definitions for the following letters only:

deiMsuPp
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Custom Spelling Dictionaries

When you press the Add button during spell check, Infix records the word you are
adding in a custom dictionary file on disc.

If you add a word by mistake you can edit the custom dictionary by hand using any
standard text editor (such as Notepad).

If you already have a custom dictionary you want Infix to use you can add its
contents to Infix’s existing dictionary using a text editor.

Locating The Custom Dictionary

All of the personal word list files (*.pws) for each language are stored in the same
folder. A *.pws file is only created if you have added words during a spellcheck,.

On Windows XP, the default installation path would be:
C:\Documents and Settings\<username>\Application Data\Aspell\personal

On Windows Vista and Windows 7:
C:\Users\<username>\AppData\Roaming\Aspell\Dictionaries

where <username> should be changed for your username.

Format of Custom Dictionary

The *.pws dictionary file is a simple list of words, each on a new line. An example is
shown below:

personal_ws-1.1es 7
Adstract
Technology

Iceni

Ltd

Bushnell

Norwich

Guy

The number at the end of the first line is the count of words in the list. The
language code is prior to that - in this case ‘es’ for Spanish.

Changes to the custom dictionary will take effect the next time Infix is launched.
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